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43632 NOTICES 


{4710-02} 
DEPARTMENT OF STATE 


Agency for International Development 


PRIVACY ACT ISSUANCES 
Notice of Incorporation by Reference 


Agency: Agency for International Development. _ 
Action: Incorporation by reference of Privacy Act issuances. 
Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—i977 Compilation”. 
Dates: This document fulfilis the annual notice requirements of the 
Privacy Act for 1978. 
For further information contact: 
Mr. James L. Harper 
Agency for International Development 
Washington, D.C. 20523 


Approval of the Director 
The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
July i3, 1978. 


1977 Compilation Up-to-Date 
Information about this agency’s systems of records that appears in 
“Privacy Act Issuances—1977 Compilation” is complete and up-to- 
date. Since publication of the 1977 Compilation, this agency has 
made no changes to its systems of records. 


Availability of 1977 Compilation 


“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation ~ 
Notices of this agency’s systems of records appear in Volume 1 of 
the 1977 Compilation at 47371 thru 47387 (42 FR 47341). The price 
of this Volume is six dollars and fifty cents. 


James W. McCulla, 
Director, Office of Public Affairs. 


[FR Doc. 78-26404 Filed 9-25-78: 8:45 am] 
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NOTICES 


[6351-01] 


COMMODITY FUTURES TRADING 
COMMISSION 
PRIVACY ACT ISSUANCES 
Notice of Incorporation by References 


Agency: Commodity Futures Trading Commission. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purposes of this document is to incorporate by reference the notices 
that appear in “Privacy Act Issuances—1977 Compilation” and to 
publish in full the systems that this agency has amended since publi- 
cation of the 1977 Compilation. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

For Further Information Contact: 

Ralph Marceron 
(202) 254-6599" 
Approval of the Director 

The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
August 8, 1978. Published below is the full text of systems of records 
that this agency has amended since publication of the 1977 Compila- 
tion. 

Availability of 1977 Compilation 

“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters office 
of the Commission. It is also available for purchase from the Superin- 
tendent of Documents, U.S. Government Printing Office, Washing- 
ton, DC 20402: Upon request, the Office of the Federal Register will 
furnish a photocopy of the full text of a particular records system 
published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation 


Notices of the Commission’s systems of records appear in Volume 
VI of the 1977 Compilation at pages 54742-54755 (42 FR 54742- 
54755, October 7, 1977). The price of this Volume is five dollars and 
seventy-five cents. 


Donald L. Tendick, 
Executive Director. 


The Location of Systems of Records 


The first and sixth items described above call for the address of the 
Commission Office involved. The Commission maintains offices in 
the following locations: 


2033 K Street, NW. 
Washington, D.C. 20581 
Telephone: (202) 254-8630 


233 South Wacker Drive 
46th Floor 
Chicago, Illinois 60606 


4901 Main Street 
Room 208 
Kansas City, Missouri 64112 


One World Trade Center 
Suite 4747 
New York, New York 10004 


Two Embarcadero Center 
Suite 1600 
San Francisco, California 94111 


510 Grain Exchange Building 
Minneapolis, Minnesota 55415 


Where multiple locations are involved in a system notice, rather 
than listing each address the notice merely identifies the offices and 
refers to this introductory section for each address. In the system 
notice, the Washington office is referred to as the “principal office,” 
the Chicago, Kansas City, New York, and San Francisco offices as 
the “regional offices,” and all offices collectively are described as 
“all CFTC officers.” 

In many cases records within a system will not all be available at 
each of the offices listed in the system notice. For example, investiga- 
tion files are basically maintained in the office where the investiga- 
tion is being conducted, but certain information may be maintained in 
other offices as well. Similarly, many but not necessarily all employ- 
ee records are maintained in the particular office where the employee 
works. In addition, the Commission’s computer is physically located 
in Chicago, although information in computer printout form may be 
available in any office. 

Of course, it will be the Commission’s responsibility, unless other- 
wise specified in the system notice, to determine where the particular 
records being sought are located. However, if the individual seeking 
the records in fact knows the location, it would be helpful to the 
Commission if he would indicate that location. 


System Notices 
The Commission’s system of records are set forth below. For 
further information contact: 
Privacy Unit 
Commodity Futures Trading Commission 
2033 K Street NW. 
Washington, D.C. 20581 


CFTC—1 
System name: Matter Register and Matter Indices—CFTC 


System location: Records in this system are maintained in the 
Commission’s principal office and in each of the regional offices. 
Addresses and telephone numbers of these offices are set forth in the 
introduction to these system notices under the caption “location of 
systems of records.” 


Categories of individuals covered by the system: a. Persons alleged 
to have violated or suspected of having violated the Commodity 
Exchange Act or the rules and regulations adopted thereunder. 

b. Persons lodging complaints with the Commission. 

c. Agency referrals. 


Categories of records in the system: The records in this system 
include: 

a. The matter register, a summary of complaints received from the 
public concerning an individual (or business entity) as well as a 
summary of leads as to possible areas of violation which were devel- 
oped from other sources. A complaint number is assigned to each 
case and the record is filed according to that number. The register 
also, among other matters, names the individual complained about, 
his employer, the name of the complainant, the type of complaint, 
the date received, the disposition, the date closed and the investigator 
assigned. 

b. The matter index, which contains a summary of the same infor- 
mation as the complaint register, but is maintained alphabetically by 
the name of the person who is the subject of the compiaint. 

c. The matter index, which contains a summary of the same infor- 
mation as the complaint register but is maintained alphabetically by 
the name of the complainant. 


Authority for maintenance of the system: Section 8 of the Commod- 
ity Exchange Act, 7 U.S.C. 12. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses applica- 
ble to this system of records are set forth in the introduction to these 
system notices under the caption “general statement of routine uses.” 

Storage: Paper records in file folders, in looseleaf binders, or on 
index cards. 


Retrievability: Information inthe register is retrievable by assigned 
matter number. This is cross-indexed to the individual’s name 
through the matter index. 


Safeguards: Records are located in secured rooms or on secured 
premises with access limited to those whose official duties require 
access. In appropriate cases the records are maintained in lockabie 
file cabinets. 
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Retention and disposal: The index is maintained indefinitely. The 
register is maintained on the premises for 5 years, then in the Federal 
Records Center for 5 years before being destroyed. 


System manager(s) and address: The Director of the Division of 
Enforcement in the Commission’s principal office and the Regional 
Counsel of each regional office. Addresses of these offices are set 
forth in the introduction of these system notices under the caption 
“location of systems of records.” 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581. Tele- 
phone: (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the ‘notification 
section above. 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: Persons submitting complaints to the 
Commission; other miscellaneous sources including customers, other 
law enforcement and regulatory agencies, commodity exchanges, 
various trade sources, and items generated internally by the Commis- 
sion staff. 


CFTC—2 
System name: Correspondence Files—-CFTC 


System location: These records are maintained in the Commission’s 
principal offices at 2033 K Street, NW., Washington, D.C. 20581. 


Categories of individuals: Persons corresponding with the Commis- 
sion, directly or through attorneys or other representatives. Persons 
discussed in correspondence to or from the Commission. 


Categories of records in the system: This system contains incoming 
and outgoing correspondence and indices of correspondence, and 
certain internal reports and memoranda related to the correspon- 
dence. 


This system does not include all Commission correspondence, but 
only those records which are part of a general correspondence file 
maintained by the office involved. It includes correspondence in- 
dexed by subject matter, by date or by assigned number. It includes 
correspondence files maintained by the Office of Public Information 
relating to requests by individuals under the Freedom of Information 
Act and the Privacy Act. 


Authority for maintenance of the system: 44 U.S.C 3101 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses applica- 
ble to this system of records are set forth in the introduction to these 
system notices under the caption “general statement of routine uses.” 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders, in looseleaf binders, or on 
index cards. 


Retrievability: By name. This may be the name of the person who 
sent the letter, the person who received the letter, or the person on 
whose behalf the letter was sent or received. On occasion it may also 
be another person who was the principal subject of the letter, where 
circumstances appear to justify this treatment. See previous discus- 
sion concerning the category of records maintained in this system. 


Safeguards: Records are located in secured rooms or on. secured 
premises with access limited to those whose official duties require 
access. 


_ Retention and disposal: These records are maintained indefinitely or 
for varying periods of time depending on the policies and practices 
of the offices involved. 

System manager(s) and address: The system managers include: a. 
The General Counsel; b. the Director of the Office of Public Infor- 
mation; c. the Director of the Division of Enforcement; d. the Office 


of the Secretariat. All are located at 2033 K Street, N.W., Washing- 
ton, D.C. 20581. 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, N.W., Washington, D.C. 20581 Tele- 


NOTICES 


phone: (202) 254-8630. The request should specify the system man- 
ager under whose jurisdiction the records are maintained, if known. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: Persons corresponding with the Commis- 
sion and correspondence and memoranda prepared by the Cornmis- 
sion. 


CFTC—3 
System name: Docket Files—CFTC 


System location: The records are maintained in the Office of Hear- 
ings and Appeals in the Commission’s principal offices at 2033 K 
Street, NW., Washington, D.C. 20581. 


Categories of individuals covered by the system: Parties and other 
persons involved in any CFTC proceeding. 


Categories of records in the system: The records in this system 
include all pleadings, motions, applications, stipulations, affidavits, 
transcripts and documents introduced as evidence, briefs, orders, 
findings, opinions, and other matters which are part of the record of 
an administrative proceeding. They also contain related correspon- 
dence and indices. \ 


Authority for maintenance of the system: The Commission is au- 
thorized or required to conduct hearings under several provisions of 
the Commodity Exchange Act. The maintainenance of these files is a 
necessary concomitant for the conduct of orderly hearings. See also 
44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These are public records, 
except to the extent the Commission or the assigned hearing officer 
determines they may be treated as non-public consistent with the 
provisions of the Freedom of Information Act and that for good 
cause they should be treated as non-public. Non-public portions may 
be used for any purpose specifically authorized by the hearing officer 
who ordered non-public treatment or by the Commission. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 


Retrievability: These records are filed by the docket number and 
cross-indexed by the respondent’s name, and his attorney’s name. 


Safeguards: The information in these files is in most cases a matter 
of public record. Those items which the Commission or the hearing 
officer has directed be kept non-public are segregated and precau- 
tions are taken to assure that access is restricted only to authorized 
personnel. 


Retention and disposal: These records are maintained in the files of 
the Commission indefinitely. 


System manager(s) and address: Chief Administrative Law Judge, 
Office of Hearing and Appeals, Commodity Futures Trading Com- 
mission, 2033 K Street, NW., Washington, D.C. 20581. 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581. Tele- 
phone: (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: Commission staff members; opposing par- 
ties and their attorneys; witnesses in the proceeding; and other mis- 
cellaneous sources. 

CFTC--4 


System name: Employee Leave, Time and Attendance—CFTC. 


System location: These records are maintained by all CFTC offices 
at the addresses set forth in the introduction to these system notices 
under the caption “location of systems of records.” 
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Categories of individuals covered by the system: All CFTC employ- 
ees. 

Categories of records in the system: This system includes various 
records reflecting a breakdown of time and attendance of CFTC 
employees, and a record of leave status. 

Authority for maintenance of the system: 5 U.S.C. 6301-6323; 44 
U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. In response to legitimate 
requests, this information may be provided to other federal agencies 
for the purpose of hiring or retaining employees, and may be pro- 
vided to other prospective employers, to the extent that the informa- 
tion is relevant to the prospective employer’s decision in the matter. 


b. The information may be provided to the Justice Department or 
other federal agencies or used by the Commission in connection with 
any investigation, or administrative or legal proceeding involving any 
violation of any federal law or regulation thereunder. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders or on index cards. 


Retrievability: By the name of the employee or by the employee 
number, cross-indexed by name. 


Safeguards: The records are maintained in locked cabinets. 


Retention and disposal: Records for current employees are main- 
tained for three years; the final record of former employees is main- 
tained for ten years, then destroyed. 


System manager(s) and address: For employees of the Commission's 
principal office records are maintained by the Budget Officer. For 
regional office employees, records are maintained by the administra- 
tive officer in each of the regional offices. Addresses of these offices 
are set forth in the introduction to these system notices under the 
caption location of systems of records.” 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581. Tele- 
phone: (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 

Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 

Record source categories: The individual on whom the record is 
maintained. 


CFTC—7 


System name: Employee Records maintained by the National Finance 
Center/USDA—CFTC. 


System location: National Finance Center, U.S. Department of Ag- 
riculture, New Orleans, Louisiana 70160. 


Categories of individuals covered by the system: All CFTC employ- 
ees. 


Categories of records in the system: The National Finance Center is 
used by the Commission to provide data processing capability for 
various personnel, payroll and accounting related matters. The rec- 
ords in the system include: 


a. General records relating to the employee including information 
from the notification of personnel action (Form 350 and 350A) pre- 
pared and submitted by the CFTC, and other related sources. The 
information includes the name, social security or other employee 
number, birth date, veteran’s preference, tenure, leave group, insur- 
ance coverage, retirement coverage, type of employment, date serv- 
ice commenced and ended, grade and step, base salary, duty station, 
various computation dates, leave codes and status, employing office 
and other miscellaneous information. 

b. Various payroll related information for CFTC employees, in- 
cluding payroll and leave data for each employee relating to rate and 
amount of pay, leave, and hours worked, and leave balances, tax and 
retirement deductions, life insurance and health insurance deductions, 
savings allotments, savings bond and charity deductions, mailing ad- 
dresses and home addresses. This includes copies of the CFTC time 
and attendance reports as well as authorizations relating to deduc- 
tions. 


Authority for maintenance of the system: 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information from these 
records is transmitted to the U.S. Treasury to effect reimbursement 
of travel expenses and issuance of paychecks, as well as distribution 
of pay to other sources according to employee instructions. Appro- 
priate information from these records is also forwarded to taxing 
authorities and others receiving proceeds from the employee’s pay. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders; magnetic tape. 


Retrievability: Indexed by social security number or equivalent 
employee number and by name of employee. 


. Safeguards: Protection is afforded by limiting access to the offices 
where the records are maintained. Certain records are kept in locka- 
ble file cabinets. 


Retention and disposal: Records are maintained indefinitely on tape; 
paper records are sent to the Federal Records Center after an appro- 
priate period. 

System manager(s) and address: Director, National Finance Center, 
U.S. Department of Agriculture, Office of Management and Finance, 
New Orleans, Louisiana 70160. 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581. Tele- 
phone: (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 

Record source categories: Records furnished by the CFTC. 


CFTC—8 
System name: Employment Applications—CFTC 


System location: These records are maintained in the Commission’s 
principal offices and in each of the regional offices. The address and 
telephone number of each of these offices is set forth in the introduc- 
tion to these systems notices under the caption “location of systems 
of records”. 


Categories of individuals covered by*the system: Applicant for posi- 
tions with the CFTC. 


Categories of records in the system: Contains the application form 
(SF-171) and/or the resume of the person applying. 


Authority for maintenance of the system: 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information about these 
records is used in making inquires concerning the qualifications of 
the applicant. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 


Retrievability: Indexed by the name of the applicant; cross-indexed 
by interest. 


Safeguards: These records are maintained in a locked file cabinet. 


Retention and disposal: Applications are maintained two years, then 
destroyed. 


. System manager(s) and address: The Personnel officer of the Com- 
mission is the system manager for all records maintained in the 
Commission’s principal office. The system manager for records main- 
tained in the regional offices is the Administrative Officer in each 
regional office. Addresses of these offices are set forth in the intro- 
duction of these systems notices under the caption “location of sys- 
tems of records”. 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their i inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581. Tele- 
phone (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 


FEDERAL REGISTER, VOL. 43, NO. 187—-TUESDAY, SEPTEMBER 26, 1978 





43635 


43636 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 

Record source categories: The individual of whom the record is 
maintained. 


CFTC—10 (Reserved) 
CFTC—11 (Reserved) 


CFTC—12 
System name: Fitness Investigations—CFTC 
System location: These records are located in the Division of Trad- 
ing and Markets in the Commission’s principal offices at 2033 K 
Street, NW., Washington, D.C. 20581. Limited records are located at 
the Chicago regional office, 233 South Wacker Drive, 46th floor, 
Chicago, Illinois, 60606. 


Categories of individuals covered by the system: Persons who have 
applied to the Commission for registration as an associated person or 
as a floor broker; including partners, sole proprietors, officers, direc- 
tors, branch office managers, agents, more than 10 percent stockhold- 
ers and persons performing similar functions for futures commission 
merchants, commodity trading advisers and commodity pool opera- 
tors. 


Categories of records in the system: Contains various information 
pertaining to the fitness of the above described persons to engage in 
business subject to the Commission’s jurisdiction. The file includes 
the application for registration and supplements. It also includes 
correspondence, reports and memoranda reflecting information de- 
veloped from various sources outside the agency. The system con- 
tains records of the CFTC investigation. 

Authority for maintenance of the system: Section 8a(2)(B) of the 
Commodity Exchange Act, ‘7 U.S.C. 12a(2)(B). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses applica- 
ble to this system of records are set forth in the introduction to these 
system notices under the caption “general statement of routine uses.” 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: By the name of the firm or individual. 


Safeguards: Records are maintained in locked cabinets. Further 
protection is afforded by limiting access to the office where the 
record is maintained to those whose official duties require access. 


Retention and disposal: The records are maintained on the premises 
for 5 years, ther held in the Federal Records Center for 5 years 
before being destroyed. 


System manager(s) and address: Regional Director, Commodity Fu- 
tures Trading Commission, 233 South Wacker Drive, 46th Floor, 
Chicago, Illinois 60606. 

Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581. Tele- 
phone (202) 254-8630. 

Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. ‘ 

Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 

Record source categories: The individual on whom the record is 
maintained, his employer, federal, state, and local regulatory and law 
enforcement agencies, commodity and stock exchanges, National As- 
sociation of Security Dealers, and other miscellaneous sources. 


CFTC—14 
System name: Matter Filese—CFTC 


System location: These records are maintained in the Commission’s 
principal office and in the regional offices. Files concerning pending 
investigations may be located in other Commission offices when the 
investigation is being conducted by those offices. Addresses of Com- 
mission offices are set forth in the introduction to these system 
notices under the caption “location of systems of records.” 
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Categories of individuals covered by the system: a. Individuals 
whom the staff of the Commission has reason to believe have violat- 
ed, are violating, or are about to violate the Commodity Exchange 
Act and the rules, regulations, and orders promulgated thereunder, or 
the rules and regulations of any board of trade designated as -a 
contract market. 

b. Individuals whom the staff of the Commission has reason to 
believe may have information concerning violations of the Commod- 
ity Exchange Act and the rules, regulations, and orders promulgated 
thereunder, or the rules and regulations of any board of trade desig- 
nated as a contract market. 

c. Individuals involved in investigations authorized by the Commis- 
sion concerning the activities of members of the Commission or its 
employees based upon formal complaint or otherwise. 

d. Individuals filing Form 4-R (registration as an associated person) 
or Form 94 (biographical information questionnaire) in connection 
with an application for registration with the Commission. 


Categories of records in the system: Contains anything obtained 
during the course of an investigation including data from Commission 
reporting forms, account statements, and other trading records, ex- 
change records, bank records, and credit information, business rec- 
ords, reports of interviews, transcripts of testimony, exhibits to tran- 
scripts, affadavits, statements by witnesses, contracts and agreements. 
Also contains internal memoranda, reports of investigation, subpoe- 
nas, warning letters stipulations of compliance, correspondence and 
other miscellaneous matters. The nature of the personal information 
contained in these files varies according to what is considered rele- 
vant to the attorney assigned to the case based on the circumstances 
of the particular case under investigation. For example, the file may 
contain personal background information about the individual in- 
volved, his education and employment history, information on prior 
violations, and a wide variety of financial information, as well as 
detailed examination of the individual’s activities during the period in 
question. 


Authority for maintenance of the system: Section 8 of the Commod- 
ity Exchange Act, 7 U.S.C. 12; 44 U.S.C. 3101; 5 U.S.C. 552a(K)(2). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses applica- 
ble to this system of records are set forth in the introduction of these 
system notices under the caption “general statement of routine uses.” 
In addition, information concerning traders and their activities may 
be disclosed and made public by the Commission to the extent per- 
mitted by law when deemed appropriate te further the practices and 
policies of the Commodity Exchange Act. Furthermore, information 
collected during the investigation may be included in public report to 
be issued by the Commission following an investigation, to the extent 
that this is authorized under Section 8 of the Commodity Exchange 
Act, 7 U.S.C. 12. ‘ 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 


Retrievability: The records are maintained by assigned case number 
or by the title of the case. Matter cases are filed by number and 
cross-indexed by matter title. 


Safeguards: In addition to normal office and building security, 
certain of these records are maintained in locked file cabinets. All 
employees are aware of the sensitive nature of the information gath- 
ered during investigations. 


Retention and disposal: Regional office records are maintained on 
the premises for 5 years, then sent to the Federal Records Center for 
5 years, before being destroyed. The records in the Office of the 
General Counsel are generally maintained until the investigation is 
closed and any action arising therefrom has been completed, includ- 
ing all review at the appellate level. Thereafter, certain basic infor- 
mation may be retained and sent to the Federal Records Center, 
while the remaining information is either returned to the person from 
whom it was obtained or destroyed. 


System manager(s) and address: Director of the Division of En- 
forcement in the Commission’s principal office. The Regional Coun- 
sel of the Region where the investigation is being conducted. Ad- 
dresses of CFTC offices are set forth in the introduction to these 
system notices under the caption “location of systems of records.” 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street NW., Washington, D.C. 20581. Tele- 
phone: (202) 254-8630. 
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Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: a. Reporting forms and other information 
filed with the Commission; b. boards of trade; c. futures commission 
merchants, commodity trading advisors, commodity pool operators, 
floor brokers, d. Federal, State and local regulatory and law enforce- 
ment agencies; e. banks, credit organizations and other institutions, 
pursuant to subpoena or otherwise; f. corporations, pursuant to sub- 
poena or otherwise; g. individuals having knowledge of the facts, 
pursuant to subpoena or ctherwise; h. attorneys; i. publicaticns; j. 
courts; and k. other miscellaneous sources. 


CFTC—16 
System name: Case Files—CFTC 


System location: Files in this system of records are maintained in the 
Commussion’s principal office and in the regional offices. For pending 
litigation, files may also be located in other offices participating in the 
litigation. Addresses and telephone numbers of CFTC offices are set 
forth in the introduction to the system notices under the caption 

“location of systems of records.” 


Categories of individuals coyered by the system: Persons or firms 
agaist whom the Commission has issued a complaint based on viola- 
tions of the Commodity Exchange Act or the rules and regulations 
promulgated thereunder. 


Categories of records in the system: The file contains copies of 
various papers filed by or with the Commission or the courts in 
connection with administrative proceedings or injunctive actions 
brought by the Commission. It includes, as a minimum, a copy of the 
complaint and the final decision and order, and may contain other 
documents as well. 


Authority for maintenance‘of the system: The maintenance of these 
files 1s necessary to the orderly and effective conduct of various 
litigation authorized under the Commodity Exchange Act and other 
Federal statutes. See e.g., Section 6c of the Commodity Exchange 
Act, 7 U.S.C. 13a-1, authorizing injunctive actions, and various pro- 
visions in that Act authorizing administrative actions. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The information in these 
files 1s generally a matter of public record and may be disclosed 
without restriction. In other cases the routine uses applicable to this 
system of records are set forth in the introduction to these system 
notices under the caption “general statement of routine uses.” 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in folders or binders. 


Retrievability: Cases are maintained in alphabetical order and cross- 
indexed to the original matter number. 


Safeguards: Protection of non-public records is afforded by general 
office security measures. Records are located in secured rooms or on 
secured premises with access limited to those whose official duties 
require access. 


Retention and Disposal: These files are maintained indefinitely, 
although when the action is completed they are usually reduced to 
only the complaint and the final decision and order. 


System manager(s) and address: These records are maintained by 
the Director of the Division of Enforcement at the Commission’s 
principal office and by the Regional Counsel for the region where 
the records are located. Addresses and telephone numbers of CFTC 
offices are set forth in the introduction to these system notices under 
the caption “locations of systems of records.” 


Notification procedure: Individuals seeking to determine whether 
this system of records’ contains information about them should ad- 
dress their inquiries to the Privacy Unit, 2033 K Street NW., Wash- 
ington, D.C. 20581. Telephone: (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
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address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: The information is generally obtained 
from the parties or their attorneys or from the Commission’s Office 
of Hearings and Appeals or the relevant court. 


CFTC—20 


System name: Registration of Futures Commission Merchants, Com- 
modity Trading Advisors and Commodity Pool Operators— 
CFTC. 


System location: The primary files are maintained in the Chicago 
cffice. All CFTC offices have summary information in the form of 
microfiche records. Addresses and telephone numbers of these offices 
are set forth in the introduction of these systems notices under the 
caption “location of systems of records.” 


Categories of individuals covered by the system: Partners, sole pro- 
prietors, officers, directors, branch office managers, agents or more 
than 10 percent stockholders and persons performing similar func- 
tions for futures commission merchants, commodity trading advisors 
and commodity pool operators. 


Categories of records in the system: Contains various information 
pertaining to the fitness of and registration as futures commission 
merchants, commodity trading advisors and commodity pool opera- 
tors. The Chicago office maintains the applications for registration 
(Form 7-R and related schedules) and supplements, as well as corre- 
spondence between the firm and/or individuals and the agency relat- 
ing to registration. A computer system is also maintained by the 
Chicago office. A computerized record is maintained for each indi- 
vidual engaged as an officer, partner, sole proprietor, branch office 
manager, agent, more than 10 percent stockholder of a futures com- 
mission merchant as listed in the application as such. The computer 
memory consists of the name, firm affiliation, title, date and place 
(optional) of birth, social security number (optional), fitness and busi- 
ness address of each individual engaged as a partner, sole proprietor, 
officer, director and persons performing similar functions for futures 
commission merchants, commodity trading advisors and commodity 
pool operators. 


Authority for maintenance of the system: Section 4f(1) and 4n(1) of 
the commodity Exchange Act, 7 U.S.C. 6f(1) and 6n(1). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses applica- 
ble to this system of records are set forth in the introduction to these 
system notices under the caption “general statement of routine use.” 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained in manual form in file folders, in 
computer memory, in computer printouts and microfiche records. 


Retrievability: The application, correspondence and other primary 
records are filed by the name of the firm. The computer records are 
maintained by the name of the individual officer, director, partner, 
etc. and serves as a cross-index to the primary registration file. 


Safeguards: Protection of non-public records is afforded by general 
office security measures. Records are located in secured rooms or on 
secured premises with access limited to those whose official duties 
requires access. In appropriate cases the records are maintained in 
lockable file cabinets. 


Retention and disposal: Applications for registration and related 
documents and correspondence are maintained on the premises for 
three years. Records are then held in the Federal Record Center for 
seven years and destroyed. The computer memory is maintained 
permanently on the premises and updated periodically as long as the 
individual remains associated as a principal with a registrant. Prin- 
touts are maintained on the premises for six months and destroyed. 
Microfiche records are maintained on the premises for two months 
and destroyed. 


System manager(s) and address: Regional Director, Commodity Fu- 
tures Trading Commission, 233 South Wacker Drive, 46th Floor, 
Chicago, Illinois 60606. 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street NW., Washington, D.C. 20581. Tele- 
phone: (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 
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Contesting record procedures: Individuals i the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: The application is submitted by the appli- 
cant. The computerized record is prepared from the application, 
including supplements, information developed during the fitness in- 
quiry and from correspondence prepared by the Commission, the 
registrant or applicant, commodity and stock exchanges, other gov- 
ernment agencies and other persons with relevant information con- 
cerning an individual and firm’s fitness. 


CFTC—z21 [Reserved] 
CFTC—22 


System name: Registration of Associated Persons and Floor Bro- 
kers—CFTC. 


System location: The primary files are maintained in the Chicago 
office. All CFTC offices have summary information in the form of 
microfiche records. Addresses ar.d telephone numbers of these offices 
are set forth in the introduction of these systems notices under the 
caption “location of systems of records.” 


Categories of individuals covered by the system: Persons who have 
applied to the Commission for registration as an associated person or 
as a floor broker including partners, sole proprietors, officers, direc- 
tors, branch office managers, agents, more than 10 percent stockhold- 
ers and persons performing similar functions for futures commission 
merchants, commodity trading advisors and commodity pool opera- 
tors. 


Categories of records in the system: Contains various information 
pertaining to the fitness for registration as an associated person or 
floor broker. The system includes the application for registration 
(Form 8-R and related schedules) plus supplements and correspon- 
dence between the applicant/registrant and the Commission relating 
to registration. It also includes reports reflecting information devel- 
oped from various sources outside the agency. A computerized 
system consisting primarily of information taken from the application 
is maintained by the Chicago office. The computer memory includes 
the name, date and place (optional) birth, social security number 
(optional), fitness, membership and firm affiliation, business address 
and residence (optional) of each registered floor broker. In addition 
to the above, computer memory also includes education and experi- 
ence for each registered associated person. Monthly microfiche rec- 
ords list the names, business address, and membership affiliation of all 
registered floor brokers and the name and firm affiliation of all 
individuals engaged as associated persons. These microfiche records, 
as well as non-confidential portions of the application for registration 
are considered public records and available to any person for inspec- 
tion and copying. In addition certain auxiliary records, such as card 
indexes, are maintained, summarizing information contained in the 
system regarding each floor broker and associated person. 


Authority for maintenance of the system: Section 4(1) and 4k(2) of 
the Commodity Exchange Act. 7 U.S.C. 6(1) and 6k(2). : 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The routine uses applica- 
ble to this system of records are set forth in the introduction to these 
system notices under the caption “general statement of routine use.” 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Records are maintained in manual form in file folders and 
on index cards, computer memory, and in computer printout form. 


Retrievability: By the name of the individual. The computer cross- 
indexes the record to the name of the futures commission merchant, 
commodity trading advisor or commodity pool operator with whom 
the individual is associated. 


Safeguards: Protection of non-public records is afforded by general 
office security measures. Records are located in secured rooms or on 
secured premises with access limited to those whose official duties 


require access. In appropriate cases the records are maintained in 
lockable file cabinets. 


Retention and disposal: Applications for registration and related 
documents and correspondence are maintained on the premises for 
three years. Records are then held in the Federal Record Center for 
seven years and destroyed. The computer memory maintained per- 
manently on the premises and updated periodically as long as the 
individual remains registered or associated with a registrant. Print- 
outs are maintained on the premises for six months and destroyed. 
Microfiche records are maintained on the premises for two months 
and destroyed. 


System manager(s) and address: Regional Director, Commodity Fu- 
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tures Trading Commission, 233 South Wacker Drive, 46th Floor, 
Chicago, Illinois 60606. 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581 Tele- 
phone (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privacy Unit at the address listed in the notification 
section above. 


Contesting record procedures: Individuals contesting the content of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: The individual on whom the file is main- 
tained, his employer, the commodity and stock exchanges, other 
government agencies and other persons with relevant knowledge 
about the individual. Correspondence may be prepared by the Cam- 
mission or the applicant/registrant. The computer record is prepared 
from the application and supplement and from information developed 
during the fitness inquiry. 


CFTC-23 (Reserved) 
CFTC-24 (Reserved) 
CFTC-26 (Reserved) 
CFTC-27 (Reserved) 
R CFTC-29 
System name: Reparations Complaints—CFTC 


System location: these records are located in the Reparations Unit,- 
Division of Enforcement, in the Commission’s principal offices at 
2033 K Street, NW., Washington, D.C. 20581. 


Categories of individuals covered by the system: Individuals filing 
customer reparations complaints, as well as the firms and individuals 
named in the complaints. 


Categories of records in the system: These files consist of repara- 
tions complaints, answers, correspondence, and miscellaneous mo- 
tions filed with the Reparations Unit. 


Authority for maintenance of the system: Section 14 of the Com- 
modity Exchange Act, 7 U.S.C. A18. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records are used in 
the conduct of the Commission’s reparations program. In addition, 
these records can be used as set forth in the introduction to these 
system notices under the caption “General Statement of Routine 
Uses.” 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 


Retrievability: Reparations files are maintained by number and are 
cross-indexed by the name of the complainant and respondent. 


Safeguards: The information in these files is a matter of public 
record. The records are maintained in file boxes or cabinets. 


Retention and disposal: At the present time records are maintained 
for an indefinite time period. After a case is forwarded to the Office 
of Hearings and Appeals, however, the records are included in the 
Commission’s docket files and the Reparations Unit only maintains 
certain case records such as complaints, answers, and decisions and 
orders. 


System manager(s) and address: Director, Division of Enforcement, 
Attention: Reparations Unit, Commodity Futures Trading Cormmis- 
sion, 2033 K Street, NW., Washington, D.C. 20581. 


Notification procedure: Individuals seeking to determine whether 
this system of records contains information about them should ad- 
dress their inquiries to the Privacy Unit, Commodity Futures Trading 
Commission, 2033 K Street, NW., Washington, D.C. 20581. Tele- 
phone: (202) 254-8630. 


Record access procedures: Individuals seeking access to records 
about themselves in this system of records should address their in- 
quiries to the Privay Unit at the address listed in the notification 
section above. 


Contesting record procedures: Individuals contesting the content. of 
records about themselves contained in this system of records should 
address their inquiries to the Privacy Unit at the address listed in the 
notification section above. 


Record source categories: Persons filing reparation complaints or 
asians [FR Doc. 78-26405 Filed 9-25-78; 8:45 am] 
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{6820—33] 


COMMITTEE FOR PURCHASE FROM 
_ THE BLIND AND OTHER SEVERELY 
HANDICAPPED 


PRIVACY ACT ISSUANCES 


Notice of Incorporation by Reference 


Agency: Committee for Purchase from the Blind and Other Se- 
verely Handicapped. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The pur- 
pose of this document is to incorporate by reference the notices that 
appear in “Privacy Act Issuances—1977 Compilation” and to publish 
in full the systems that this agency has amended since publication of 
the 1977 Compilation. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act of 1978. 

For further information contact: 

C. W. Fletcher 


(703) 557-1145 


Approval of the Director 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
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erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
July 13, 1978. 


1977 Compilation Up-To-date 
Information about this agency’s systems of records that appears in 
“Privacy Act Issuances—1977 Compilation” is complete and up-to- 
date. Since publication of the 1977 Compilation, this agency has 
made no changes to its systems of records. 


Availability of 1977 Compilation 

“Privacy Act Issuances—1977 Compilation” is available from re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters and ail 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
record system published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation 


Notices of this agency’s systems of records appear in Volume 1 of 
the 1977 Compilation of page 48075 (42 FR 48075, Sept. 22, 1977). 
The price of this Voiume is six dollars and fifty cents. 

Dated: September 1978. 


C. W. FLETCHER, 
Executive Director. 


{FR Doc. 78-26406 Filed 9-25-78; 8:45 am] 


% 
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[7545-01] 


NATIONAL LABOR RELATIONS BOARD 
PRIVACY ACT ISSUANCES 
Notice of Incorporation by Reference - 


Agency: National Labor Relations Board. ; 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the’ notices 


that appear in “Privacy Act Issuances—1977 Compilation.” 


Dates: This document fulfills the, annual 
requirements of the Privacy Act for 1978. 
For further information contact: 
Maurice O. Brice 
202-254-9200 


notice 


Approval of the Director 


The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
August 2, 1978. 


1977 Compilation Up-To-Date 

Information about this agency’s systems of records that appears in 
“Privacy Act Issuances—1977 Compilation” is complete and up-to- 
date with respect to current systems. Since publication of the 1977 
Compilation, this agency has published notification of a proposed 
system of records, Equal Employment Opportunity Program Man- 
agement System, in the Federal Register Volume 43, No. 168, dated 
August 29, 1978 (43 FR 38646). 

This system will become effective without further notice on Octo- 
ber 28, 1978, unless the Board feels that a change is necessary due to 
comments received on or before that date: 


a name: Equal Employment Opportunity Program Management 
ystem. 


System location: Data Systems Branch, NLRB, 1717 Pennsylvania 
Avenue NW., Washington, D.C. 20570. 


Categories of individuals covered by the system: Current and former 
NLRB employees. ; 


_ Categories of records in the system: This system of records contains 
information such as employee name, social security number, Minority 
Group Designator (MGD) Code, employment status, sex, date of 
birth, payroll block and unit number, pay plan, grade and step, 
entrance on duty date, date of last promotion, date of last quality 
step increase, employment class and date of separation. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: These records or informa- 
tion therefrom, are disclosed: 

1. To Agency officials and employees who have a need for the 
record or information: 

a. In monitoring and evaluating the status and progress of minor- 
ity/female employment. 

b. To respond to general requests for statistical information (with- 
out personal identification of individuals). 

c. As a data source for production of summary descriptive statistics 
and analytical studies in support of the Agency’s EEO program. 

d. In connection with the investigation, processing, adjudication 
and/or settlement of an EEO complaint or civil action. 

2. To the Civil Service Commission or other Federal agencies 


responsible for oversight and/or enforcement of Federal EEO regu- 
lations. 
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3. To a congressional office from the record of an individual in 
response to an inquiry from the congressional office made at the 
request of that individual. 

4. To the appropriate agency, whether Federal, State or local, 
where there is an indication of a violation, or potential violation of 
law, whether civil, criminal or regulatory in nature, charged with the 
responsibility of investigating or prosecuting such violation or en- 
forcing or implementing the statute, rule, regulation, or, order issued 
pursuant thereto. 

5. To officials of labor organizations recognized under Executive 
Order 11491, as amended, when relevant and necessary to their 
duties of exclusive representation of NLRB employees under the 
Order. Whenever feasible and consistent with responsibilities under 
the Order, such information shall be furnished in depersonalize 
form, i.e., without personal identifiers. : 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained on computer disk file and magnetic tape 
backup. 


Safeguards: All doors to the computer room have combination 
locks and during duty hours the computer and magnetic tape backup 
are under surveillance of Agency personnel. charged with custody of 
the records. After duty hours the computer disk file and magnetic 
tape backup are stored in a fireproof safe behind locked doors. 
Access is limited to authorized personnel only. All format programs 
are password protected and use of the machines for information 
printouts restricted to designated personnel. 


Retention and disposal: The information in these records is updated 
as necessary as changes in the data elements occur. Information on 
former employees is retained for 3 years following their separation 


' from the Agency. 


System manager(s) and address: Director, Equal Employment Op- 
portunity, NLRB, 1717 Pennsylvania Avenue NW., Washington, 
D.C. 20570. 


Notification procedure: An individual inquiring whether this system 
contains a record on such individual should direct such inquiry to the 
System Manager specified above. 

Access and contest: An individual seeking to gain access to, or to 
contest, records in the system pertaining to such individual should 
contact the System Manager specified above. 


Record sources categories: Information in this syustem is obtained 
from the individual to whom the record pertains, Agency officials 
and from personnel records. 


Retrievability: By social security account number or alphabetically 
by name. 


Availability of 1977 Compilation 


“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country and may be examined at the central headquarters and all 
field offices of this agency. It is also available for purchase from the 
Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20402. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilaticn 
Notices of this agency’s systems of records appear in Volume | of 
the 1977 Compilation at Page 47786 (42 FR 47786). The price of this 
Volume is six dollars and fifty cents. 
Dated, Washington, D.C., September 8, 1978. 
By direction of the Board. 


George A. Leet, 
Associate Executive Secretary. 


{FR Doc. 78-26407 Filed 9-25-78; 8:45 am] 
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[3640-01] 


PANAMA CANAL COMPANY--CANAL 
ZONE GOVERNMENT 
PRIVACY ACT ISSUANCES 

Notice of Incorporation by Reference 


Agencies: Panama Canal Company and Canal Zone Government. 

Action: Incorporation of Privacy Act issuances by reference. 

Summary: The Privacy Act of 1974, 5 U.S.C. sec. 552a(e)(4), 
requires Federal agencies to give annual notice in the Federal Regis- 
ter of the character and existence of the systems of records that they 
maintain. The notices published last year were compiled by the 
Office of the Federal Register into “Privacy Act Issuances—1977 
Compilation.”” The purpose of this document is to incorporate by 
reference the descriptions of Panama Canal Company/Canal Zone 
Government systems of records as they appear in that Compilation. 
This document fulfills the annual notice requirements of the Privacy 
Act for 1978. 

For further information contact: 

Mrs. Hazel M. Murdock 


Assistant to the Secretary 
Panama Canal Company 

Room 312, Pennsylvania Building 
425 13th Street N.W. 
Washington, D.C. 20004 
(Telephone: 202 724-0104) 


Incorporation by Reference 
By the publication of this notice, the Panama Canal Company and 
the Canal Zone Government are incorporating by reference the de- 
scriptions of their systems of records which appear in “Privacy Act 
Issuances—1977 Compilation.” 


Approval of the Director 


The Director of the Office of the Federal Register granted approv- 
al to incorporate these Privacy Act issuances by reference on July 
13, 1978. 


Location of Notices in 1977 Compilation 


The Panama Canal Company and the Canal Zone Government last 
published the full text of the descriptions of their systems of records 
in the Federal Register of September 22, 1977 (42 FR 48182-48227). 
Those descriptions appear in Volume I of “Privacy Act Issuances— 
1977 Compilation six dollars and fifty cents” at pp. 48182-48227. 


1977 Compilation up to Date 


The descriptions of these agencies’ systems of records that appear 
in the 1977 Compilation are complete and up to date. Since publica- 
tion of that Compilation, these agencies have made no changes to 
their systems of records. 


Availability of 1977 Compilation 


“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the Generai Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country, and may be examined at the central headquarters and all 
field offices of this agency. In addition, Volume I of the Compilation 
may be examined at the Records Management Branch, Panama Canal 
Company (Room 14, Administration Building, Balboa Heights, Canal 
Zone). Upon request, the Office of the Federal Register will furnish 
a photocopy of the full text of a particular records system published 
in the 1977 Compilation for a nominal fee. 


Clarence C. Payne, 
Acting Administrative Assistant to the Governor-President. 


[FR Doc. 78-26408 Filed 9-25-78; 8:45 am} 
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[7905-01] 


RAILROAD RETIREMENT BOARD 
PRIVACY ACT ISSUANCES 
Notice of Incorporation by Reference 


Agency: Railroad Retirement Board. 

Action: Incorporation by reference of Privacy Act issuances. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purposes of this document are to: incorporate by reference the no- 
tices that appear in “Privacy Act Issuances—1977 Compilation,” pub- 
lish in full three systems of records that this agency has amended 
since publication of the 1977 Compilation, give notice of a proposed 
change to one of these three systems and give notice of proposed 
changes to 10 other systems of records. These systems are also 
published in full below with proposed changes italicized. 

The three systems of records amended since publication of the 
1977 Compilation are: Master File of Railroad Employees’ Creditable 
Compensation, Social Security Administration Summary Earnings 
File and Railroad Retirement, Survivor, and Pensioner Benefit 
System. The notice of these changes was published in the Federal 
Register on June 23, 1978 (43 FR 27267-27270). The proposed change 
to the Railroad Retirement, Survivor, and Pensioner Benefit System 
is the addition of a routine use which would authorize disclosure of 
medical records to vocational consultants in administrative proceed- 
ings. 

An explanation of the proposed changes to the other 10 systems of 
records follows. 

A routine use which authorizes release of records to attorneys is 
proposed for four systems of records: Unemployment Insurance 
Record File, Applications for Unemployment Benefits and Placement 
Service under the Railroad Unemployment Insurance Act, Protest 
and Appeals under the Railroad Unemployment Insurance Act and 
Railroad Unemployment and Sickness Insurance Benefit System. 

The retention and disposal of certain records in both the Payroll 
Record System and Health Insurance Supplementary Medical Insur- 
ance Enrollment and Premium Payment System are being changed to 
reflect current procedures. 

The period of retention of certain records in the Federal Employee 
Incentive Awards System is being revised due to a recent procedural 
change. 

The safeguards of records in the Social Security Benefit Voucher- 
ing System have been updated to reflect recent changes. 

The record system Medicare, Part B (Supplementary Medical In- 
surance) Payment System—Contracted to The Travelers Insurance 
Company and Appendix IT have been changed to reflect changes due 
to location and organizational changes in The Travelers’ offices. 

In addition a number of minor editorial changes were made which 
do not affect the substance of any system. 

Members of the public are invited to send their comments on the 
proposed changes to the Secretary of the Board, U.S. Railroad Re- 
tirement Board, 844 Rush Street, Chicago, Illinois 60611, no later 
than October 26, 1978. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act for 1978. 

For further information contact: 

Mr. W. V. Radesk 


Director of Management Control 
U.S. Railroad Retirement Board 
844 Rush Street 

Chicago, Illinois 60611 
Telephone 312-751-4690 


Approval of the Director 

The notices of systems of records of this agency which appear in 
“Privacy Act Issuances—1977 Compilation” are incorporated by ref- 
erence. The Director of the Office of the Federal Register granted 
approval to incorporate by reference these Privacy Act issuances on 
July 24, 1978. 

Availability of 1977 Compilation 

“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. The 1977 Compila- 
tion is also available at the General Services Administration Federal 
Information Centers, which are located at 38 central points around 
the country. It is also available for purchase from the Superintendent 
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of Documents, U.S. Government Printing Office, Washington, D.C. 
20402. Upon request, the Office of the Federal Register wil! furnish a 
photocopy of the full text of a particular records system published in 
the 1977 Compilation for a nominal fee. 


Location of Notices in 1977 Compilation 


Notice of this agency’s systems of records appear in volume I of 
the 1977 Compilation, pages 47469-47491. The price of this volume is 
six dollars and fifty cents. ; 

Dated: September 12, 1978. 


R. F. Butler, 
Secretary. 


System name: Master File of Railroad Employees’ Creditable Com- 
pensation—RRB. 


System location: U.S. Railroad Retirement Board, 844 Rush Street, 
Chicago, Illinois 60611. 


Categories of individuals covered by the system: All individuals with 
compensation creditable under the Railroad Retirement Act and Rail- 
road Unemployment Insurance Act. 


Categories of records in the system: Individual name, social security 
account number, claim number, date of birth, sex, race, last employer 
identification number, master file of service, and compensation 1937- 
current. 


Authority for maintenance of the system: Section 7(b)(6) of the 
Railroad Retirement Act of 1974 (45 U.S.C. 231f(b)(6)) and Section 
12(i) of the Railroad Unemployment Insurance Act (45 U.S.C. 
362(1). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. Records may be 
transferred to the Social Security Administration to correlate disabil- 
ity freeze actions and in cases where the railroad employees do not 
acquire 120 creditable service months before retirement or death or 
have no current connection with the railroad industry, to enable SSA 
to credit the employee with the compensation and to pay or deny 
benefits. 

b. Yearly service months, cumulative service months, yearly cred- 
itable compensation and cumulative creditable compensation may be 
released to the employees directly or through their respective em- 
ployers. 

c. Service months and earnings may be released to employers or 
former employers for correcting or reconstructing earnings records 
for railroad employees. 

d. Information may be released to contractors to fulfill contract 
requirements pertaining to specific activities related to the Railroad 
Retirement Act and/or the Railroad Unemployment Insurance Act. 

e. Employee identification and potential entitlement may be fur- 
nished to the Social Security Administration, Bureau of Supplemental 
Security Income, to Federal, State, and local welfare or public aid 
agencies to assist them in processing application for benefits under 
their respective programs. 

f. Employee identification and other pertinent information may be 
released to the Department of Labor in conjunction with payment of 
benefits under the Federal Coal Mine and Safety Act. 

g. The last employer information may be disclosed to the Depart- 
ment of Health, Education, and Welfare in conjunction with the 
Parent Locator Service. 

h. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

i. Pursuant to a request from an employer covered by the Railroad 
Retirement Act or the Railroad Unemployment Insurance Act, infor- 
mation regarding the employee’s potential eligibility for unemploy- 
ment, sickness or retirement benefits may be released to the request- 
ing employer for the purpose of determining entitlement to and the 
rates of private supplemental pension, sickness or unemployment 
benefits and to calculate estimated benefits due from the employer. 

j. If a request for information pertaining to an individual is made 
by an official of a labor organization of which the individual is a 
member and the request is made on behalf of the individual, informa- 
tion from the record of the individual concerning his anticipated 
benefit may be disclosed to the labor organization official. 

k. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Retirement 
Act or the Railroad Unemployment Insurance Act and may be dis- 
closed during the course of an administrative appeal hearing in which 
such records are relevant to the issue. 
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1. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general siatute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, asa routine use, to the appropriate agency, whether federal, 
state, local or foreign charged with the responsibi lity of investigating 
or prosecuting such violation or charged with enforcing or imple- 
menting the statute, rule, regulation or order issued pursuant thereto. 

m. Information in this system of records may be released to the 
attorney representing an individual in connection with that individ- 
ual’s claim for benefits under the Railroad Retirement Act or the 
Railtoad Unemployment Insurance Act, upon receipt of a written 
letter or declaration Stating the fact of representation, subject to the 
vgs procedures and reguiatory prohibitions as the subject individu- 
a 

n. Ail records may be disclosed to the Social Security Administra- 
tion for purposes of administration of the Social Security Act. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Magnetic tape, magnetic disk and paper. 

Retrievability: Social security number, claim number and name. 

Safeguards: Magnetic tape and magnetic disk: computer and com- 
puter storage rooms are restricted to authorized personnel; on-line 
query safeguards include a lock/unlock password system, a terminal 
oriented transaction matrix and an audit trail. Paper: bound in hard 
covers and stored on steel shelving accessible to only authorized 
personnel. 

Retention and disposal: Magnetic tape and magnetic disk: perma- 
nent retention; updated annually. Paper: retained five years and de- 
stroyed last year ledger put in storage when current year ledger 
complete. 

System manager(s) and address: Director of Data Processing and 


Accounts, U.S. Railroad Retirement Board, 844 Rush Street, Chica- 
go, Illinois 60611. 


Notification procedure: Requests for information regarding an indi- 
vidual’s, record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number. Before information about any record will be released, the 
System Manager may require the individual to provide proof of 
identity or require the requester to furnish an authorization from the 
individual to. permit release of information. 

Record access procedures: See Notification section above. 

Contesting record procedures: See Notification section above. 

Record source categories: Railroad employer. 

System name: Social Security Administration Summary Earnings 
File—RRB. 

System location: U.S. Railroad Retirement Board, 844 Rush Street, 
Chicago; Illinois 60611. 

Categories of individuals covered by the system: Railroad employees 
and their auxiliary beneficiaries. 

Categories of records in the system: Social security account 
number, name, date of birth, sex, social security claim status, credit- 
able earnings from 1937 to date. 

Authority for maintenance of the system: Section 7(b)(6) of the 
Railroad Retirement Act of 1974 (45 U.S.C. 231(b)(6)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Internal use only. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Magnetic tape and magnetic disk. 

Retrievability: Social security account number and:name. 

Safeguards: Magnetic tape and magnetic disk: computer and com- 
puter storage rooms are restricted to authorized personnel; on-line 
query safeguards include a lock/unlock password system; a terminal 
oriented transaction matrix; and an audit trail. 

Retention and disposal: Magnetic tape and magnetic disk: perma- 
nent retention; updated annually. 

System manager(s) and address: Director of Data Processing and 
Accounts, U.S. Railroad Retirement Board. 844 Rush Street, Chica- 
go, Illinois 60611. 

Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name, social security account 
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number and claim number of the individual. Before information about 
any record will be released, the System Manager may require the 
individual to provide proof of identity or require the requester to 
furnish an authorization from the individual to permit release of 
information. 


Record access procedures: See Notification section above. 
Contesting record procedures: See Notification section above. 
Record source categories: Social Security Administration. 


System name: Railroad Retirement, Survivor, and Pensioner Benefit 
System—R.R.B. 


System location: U.S. Railroad Retirement Board, 844 Rush Street, 
Chicago, Mlinois 60611. Regional and District Offices: See Appendix 
I for address. 


Categories of individuals covered by the system: Applicants for 
retirement and survivor benefits, their dependents (spouses, children, 
parents, grandchildren), individuals who filed for lump sum death 
benefits and/or residual payments. 


Categories of records in the system: Information pertaining to the 
payment or denial of an individual’s claim for benefits under the 
Railroad Retirement Act: name, address, social security number, 
claim number, proofs of age, marriage, relationship, and military 
service, creditable earnings and service months (including military 
service), entitlement to benefits under the Social Security Act. Veter- 
ans Administration or other benefit systems, rates, effective dates, 
medical reports, correspondence and telephone inquiries to and about 
the beneficiary, record of determination and appeal by beneficiary, 
suspension and termination dates, health insurance effective date, 
option, premium rate and deduction, direct deposit data and employ- 
er pension information. 


Authority for maintenance of the system: Section 7(b)(6) of the 
Railroad Retirement Act of 1974 (45 U.S.C. 231f(b)(6)). 


Routine uses of records maintained in the system, includirg catego- 
ries of users and the purposes of such uses: a. Beneficiary identifying 
information may be disclosed to third party contacts to determine if 
incapacity of the beneficiary or potential beneficiary to understand or 
use benefits exists, and to determine the suitability of a proposed 
representative payee. 

b. In the event the Board has determined to designate a person to 
be the represenative payee of an incompetent beneficiary, disclosure 
of information concerning the benefit amount and other similar infor- 
mation may be made to the representative payee from the record of 
the individual. 

c. Entitlement and benefit rates may be released to primary benefi- 
ciaries regarding secondary beneficiaries (or vice versa) when the 
addition of such beneficiary affects either the entitlement or benefit 
payment. 

d. Identifying information such as full name, address, date of birth, 
social security number, employee identification number, and date last 
worked, may be released to any last employer to verify entitlement 
for benefits under the Railroad Retirement Act. 

e. Beneficiary identifying information, address, check rate, number 
and date may be released to the Treasury Department to control for 
reclamation and return of outstanding benefit checks, to issue benefit 
checks, to reconcile reports of non-delivery, and to insure delivery, of 
check to the correct address of the beneficiary or representative 
payee. 

f. Beneficiary identifying information, address, check rate, date, 
number and other supporting evidence may be released to the U.S. 
Postal Service for investigation of alleged forgery or theft of railroad 
retirement or social security benefit checks. 

g. Beneficiary identifying information, entitlement data, medical 
evidence and related evaluatory data, and benefit rate may be re- 
leased to the Social Security Administration and the Health Care 
Financing Administration to correlate actions with the administration 
of Title II and Title XVIII of the Social Security Act, as amended. 

h. Beneficiary identifying information, including social security ac- 
count number, and supplemental annuity amounts may be released to 
the Internal Revenue Service, State and local taxing authorities for 
tax purposes (Form G-1099, for those annuitants receiving supple- 
mental annuities). 

i. Beneficiary identifying information, entitlement, benefit rates, 
medical evidence and related evaluatory data and months paid may 
be released to the Veterans Administration to verify continued enti- 
tlement to benefits. 

j. Beneficiary identifying information, entitlement data and benefit 
rates may be released to the Department of State and embassy offi- 
cials to aid in the development of applications, supporting evidence 
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and the continued eligibility of beneficiaries and potential beneficia- 
ries living abroad. j 

k. Beneficiary identifying information, entitlement, benefit rates 
and months paid may be released to the Social Security Administra- 
tion. Bureau of Supplemental Security Income, Health Care Financ- 
ing Administration, to Federal, State and local welfare or public aid 
agencies to assist them in processing applications for benefits under 
their respective programs. ; 

1. The last addresses and employer information may be released to 
the Department of Health, Education, and Welfare in conjunction 
with the Parent Locator Service. 

m. Beneficiary identifying information, entitlement, rate and other 
pertinent data may be released to the Department of Labor in con- 
junction with payment of benefits under the Federal Coal Mine and 
Safety Act. 

n. Beneficiary identifying information and medical evidence may 
be released to State or local agencies required by State or local law 
to be informed of the existence of a legally reportable medical condi- 
tion, when discovered in connection with an application for a disabil- 
ity annuity. 

0. Medical evidence may be released to Board-appointed medical 
examiners to carry out their functions. 

p. Information obtained in the administration of Title XVIII (Medi- 
care) which may indicate unethical or unprofessional conduct of a 
physician or practitioner providing services to beneficiaries may be 
released to Professional Standards Review Organizations and State 
Licensing Boards. 

q. Information necessary to study the relationship between benefits 
paid by the Railroad Retirement Board and civil service annuities 
may be released to the Civil Service Commission. 

r. Records may be disclosed to the General Accounting Office for 
auditing purposes and for collection of debts arising from overpay- 
ments under Title II and Title XVIII of the Social Security Act, as 
amended, or the Railroad Retirement Act. 

s. Records may be released to contractors to fulfill contract re- 
quirements pertaining to specific activities related to the Railroad 
Retirement Act. 

t. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

u. Pursuant to a request from an employer covered by the Railroad 
Retirement Act or the Railroad Unemployment Insurance Act, infor- 
mation regarding the Board’s payment of retirement benefits, the 
methods by which such benefits are calculated, entitlement data and 
present address may be released to the requesting employer for the 
purposes of determining entitlement to and rates of private supple- 
mental pension, sickness or unemployment benefits and to calculate 
estimated benefits due. 

v. If a request for information pertaining to an individual is made 
by an official of a labor organization of which the individual is a 
member and the request is made on behalf of the individual, informa- 
tion from the record of the individual concerning his benefit or 
anticipated benefit and concerning the method of calculating that 
benefit may be disclosed to the labor organization official. 

w. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Retirement 
Act, and may be disclosed during the course of an administrative 
appeal hearing in which such records are relevant to the issue. 

x. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, as a routine use, to the appropriate agency, whether federal, 
state, local or foreign, charged with the responsibility of investigating 
or prosecuting such violation or charged with enforcing or imple- 
menting the statute, rule, regulation or order issued pursuant thereto. 

y. Information in this system of records may be released to the 
attorney representing such individual in connection with the individ- 
ual’s claim for benefits under the Railroad Retirement Act, upon 
receipt of a written letter or declaration stating the fact of represen- 
tation, subject to the same procedures and regulatory prohibitions as 
the subject individual. 

z. The amount of a residual lump sum payment and the identity of 
the payee may be released to the Internal Revenue Service for tax 
audit purposes. 

aa. The amount of any death benefit or annuities accrued but 
unpaid at death and the identity of such payee may be released to the 
appropriate state taxing authorities for tax assessment and auditing 
purposes. 
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bb. Beneficiary identifying information, including but not limited to 
name, address, social security account number, payroll number and 
occupation, the fact of entitlement and benefit rate may be released 
to the Pension Benefit Guaranty Corporation to enable that agency 
to determine and pay supplemental pensions to qualified railroad 
retirees. 

cc. Medical records may be disclosed to vocational consultants in 
administrative proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper, microforms, magnetic tape and magnetic disk. 

Retrievability: Claim number, social security number and full name. 


Safeguards: Paper and microforms: maintained in areas not accessi- 
ble to the public, offices are locked during non-business hours. Mag- 
netic tape and magnetic disk: computer and computer storage rooms 
are restricted to authorized personnel; on-line query safeguards in- 
clude a lock/unlock password system, a terminal oriented transaction 
matrix and an audit trail. 


Retention and disposal: Paper, individual claim folders with records 
of all actions pertaining to the payment or denial of claims are 
shredded 25 years after the date of last payment or denial activity, 
other paper listings are destroyed one year after date of issue, except 
for accounts receivable listings which are destroyed only after Gen- 
eral Accounting Office audit. Microforms: originals are kept for five 
years, duplicates are kept for one year and then destroyed by shred- 
ding. Magnetic tape: magnetic tape records are used to daily update 
the disk files and then are retained for 90 days and then written over. 
Magnetic disk: continually updated and permanently retained. 

System manager(s) and address: Director of Retirement Claims, 
a. Railroad Retirement Board, 844 Rush Street, Chicago, Illinois 

11. 


Notification procedure: Requests for information regarding an indi- 
vidual’s records should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number and claim number of the individual. Before information about 
any records will be released, the System Manager may require the 
individual to provide proof of identity or require the requester to 
furnish and authorization from the individual to permit release of 
information. 

Record access procedures: See Notification section above. 

Contesting record procedures: See Notification section above. 

Record source categories: Individual applicants or their representa- 
tives, railroad employers, other employers, physicians, labor organi- 
zations, federal, state and local government agencies, attorneys, fu- 
neral homes, congressmen, schools, foreign governments. 

System name: Unemployment Insurance Record File—RRB 

System location: District Offices: See Appendix I for addresses. 

Categories of individuals covered by the system: Claimants for un- 
employment benefits under the Railroad Unemployment Insurance 
Act and their respective employers. 

Categories of records in the system: Developent file containing 
letters from claimants, report of Railroad Unemployment Insurance 
Act fraud investigations and supporting evidence, erroneous payment 
investigations, protest and appeal requests and responses. 

Authority for maintenance of the system: Section 12(1) of the Rail- 
road Unemployment Insurance Act (45 U.S.C. 362(1)) 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. Beneficiary identifying 
information may be released to third party contacts to determine if 
incapacity of the beneficiary or potential beneficiary to understand or 
use benefits exists, and to determine the suitability of a proposed 
representative payee. 

b. Benefit rate, name and address may be referred to the Treasury 
Department to control for reclamation and return of outstanding 
benefit checks, to issue benefit checks, reconcile reports of nondeli- 
very, and to insure delivery of check to the correct address of the 
beneficiary or representative payee. 

c. Beneficiary’s name, address, check rate, date and number, plus 
supporting evidence may be released to the U.S. Postal Service for 
investigation of alleged forgery or theft of railroad unemployment or 
sickness benefit checks. 

d. Identifying information such as full name, address, date of birth, 
social security number, employee identification number, and date last 
worked, may be released to any last employer to verify entitlement 
for benefits under the Railroad Unemployment Insurance Act. 

e. Pursuant to a request from an employer covered by the Railroad 
Retirement Act or the Railroad Unemployment Insurance Act, infor- 
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mation regarding the Board’s payment of unemployment or sickness 
benefits, the methods by which such benefits are calculated, entitle- 
ment data and present address may be released to the requesting 
employer for the purposes of determining entitlement to and rates of 
private supplemental pension, sickness or unemployment benefits and 
to calculate estimated benefits due. 

f. Benefit rates and effective dates may be released to the Social 
Security Administration, Bureau of Supplemental Security Income, 
to Federal, State and local welfare or public aid agencies to assist 
them in processing applications for benefits under their respective 
programs. , 

g. In the event the Board has determined to designate a person to 
be the representative payee of an incompetent beneficiary, disclosure 
of information concerning the benefit amount and other similar infor- 
mation may be made to the representative payee from the record of 
the individual. 

h. Records may be disclosed to the General Accounting Office for 
auditing purposes and for collection of debts arising from overpay- 
ments under the Railroad Unemployment Insurance Act, as amended. 

i. The last addresses and employer information may be disclosed to 
the Department of Health, Education, and Welfare in conjunction 
with the Parent Locator Service. 

j. Disclosure may be made to a congressional office from the 
record of the individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

k. If a request for information pertaining to an individual is made 
by an official of a labor organization of which the individual is a 
member and the request is made on behalf of the individual, informa- 
tion from the record of the individual concerning this benefit or 
anticipated benefit may be disclosed to the labor organization official. 

1. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Unemploy- 
ment. Insurance Act and may be disclosed during the course of an 
administrative appeal bearing in which such records are relevant to 
the issue. 

m. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, as a routine use, to the appropriate agency, whether Federal, 
State, local or foreign, charged with the responsibility of investigat- 
ing or prosecuting such violation or charged with enforcing or im- 
plementing the statute, rule, regulation or order issued pursuant 
thereto. 

n. Non-medical information in this. system of records may be re- 
leased to the attorney representing such individual upon receipt of a 
written letter or declaration stating the fact of representation, subject 
to the same procedures and regulatory prohibitions as the subject 
individual. Medical information may be released to an attorney when 
such records are requested for the purpose of contesting a determina- 
tion either administratively or judicially. 


. Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: Paper. 
Retrievability: Name, social security number. 
Safeguards: Kept in steel file cabinets away from the general public 
and are available only to district office and regional office personnel. 
‘Retention and disposal: Shredded five years after end of benefit 
year in which originated. 
System manager(s) and address: 
Director of Unemployment and Sickness Insurance 
U.S. Railroad Retirement Board 
844 Rush Street 
Chicago, Illinois 60611 
Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number and claim number of the individual. Before information about 
any record will be released, the System manager may require the 
individual to provide proof of identity or require the requester to 


furnish an authorization from the individual to permit release of 
information. 


Record access procedures: See Notification section above. 
Contesting record procedures: See Notification section above. 
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Record source categories: Individual claimant or his authorized 
representative, employers, State employment and unemployment 
claims records, Federal, and Social Security Administration employer 
compensation reports. 


System name: Applications for Unemployment Benefits and Place- 
ment Service under the Railroad Unemployment Insurance 
Act—RRB. 


System location: District Offices: See Appendix I for addresses. 


Categories of individuals covered by the system: Individuals who 
have made application for unemployment benefits and employment 
service. 


Categories of records in the system: Name, address, account 
number, age, sex, education, height, weight, veteran status, employer, 
occupation, rate of pay, reason not working and last date worked, 
personal interview record, results of investigations. 


Authority for maintenance of the system: Section 12(1) of the Rail- 
road Unemployment Insurance Act (45 U.S.C. 362(1)). 


Routine uses of records maintained in the system, including categories 
of users and the purposes of such uses: a. Selected information may be 
disclosed to prospective employers for potential job placement. 

b. In the event the Board has determined to designate a person to 
be the representative payee of an incompetent beneficiary, disclosure 
of information concerning the benefit amount and other similar infor- 
mation may be made to the representative payee from the record of 
the individual. 

c. Beneficiary identification and entitlement information may be 
released to third party contacts to determine if incapacity of the 
beneficiary or potential beneficiary to understand or use benefits 
exists, and to determine the suitability of a proposed representative 
payee. 

d. A record from this system of records may be disclosed to a 
Federal agency, in response to its request, in connection with the 
hiring, or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation of an employee, the letting of 
a contract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

e. Beneficiary identification, entitlement, and benefit rate informa- 
tion may be released to the Treasury Department to control for 
reclamation and return of outstanding benefit checks, to issue benefit 
checks, reconcile reports of nondelivery and to insure delivery of 
check to the correct address of the beneficiary or representative 
payee. 

f. Information may be referred to the U.S. Postal Service for 
investigation of alleged forgery or theft of railroad. unemployment or 
sickness benefit checks. 

g. Beneficiary identification, entitlement, and benefit rate informa- 
tion may be released to the Social Security Administration, Bureau of 
Supplemental Security Income, to Federal, State, and local welfare 
or public aid agencies to assist them in processing applications for 
benefits under their respective programs. 

h. The last addresses and employer information may be disclosed 
to Department of Health, Education, and Welfare in conjunction 
with the Parent Locator Service, 

i. Information may be released to contractors to fulfill contract 
requirements pertaining to specific activities related to the Railroad 
Unemployment Insurance Act. 

j. Records may be disclosed to the General Accounting Office for 
auditing purposes and for collection of debts arising from overpay- 
ments under the Railroad Unemployment Insurance Act, as amended. 

k. Identifying information such as full name, address, date of birth, 
social security number, employee identification number, and date last 
worked, may be released to any last employer to verify entitlement 
for benefits under the Railroad Unemployment Insurance Act. 

1. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

m. Pursuant to a request from an employer covered by the Rail- 
road Retirement Act or the Railroad Unemployment Insurance Act, 
information regarding the Board’s payment of unemployment or sick- 
ness benefits, the methods by which such benefits are calculated, 
entitlement data and present address will be released to the request- 
ing employer for the purposes of determining entitlement to and rates 
of private supplemental pension, sickness or unemployment benefits 
and to calculate estimated benefits due. 

n. If a request for information pertaining to an individual is made 
by an official of a labor organization of which the individual is a 
member and the request is made on behalf of the individual, informa- 
tion from the record of the individual concerning his benefit or 
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anticipated benefit and concerning the method of calculating that 
benefit may be disclosed to the labor organization official. _ 

o. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Unemploy- 
ment Insurance Act and may be disclosed during the course of an 
administrative appeal hearing in which such records are relevant to 
the issue. ier 

p. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system may be referred, as a 
routine use, to the appropriate agency, whether Federal, State, local 
or foreign, charged with the responsibility of investigating or pros- 
ecuting such violation or charged with enforcing or implementing 
the statute, rule, regulation or order issued pursuant thereto. 

q. Non-medical information in this system of records may be re- 
leased to the attorney representing such individual upon receipt of a 
written letter or declaration stating the fact of representation, subject 
to the same procedures and regulatory prohibitions as the subject 
individual. Medical information may be released to an attorney when 
such records are requested for the purpose of contesting a determina- 
tion either administratively or judicially. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper. 
Retrievability: Social security number. 


Safeguards: Only authorized personnel have access to the records; 
offices locked during nonbusiness hours. 


Retention and disposal: In routine cases, held for three years after 
end of benefit year in which orginated. In those with adverse activi- 
ties (claims denied), held for five years after end of benefit year in 
which originated. At end of both periods, files are shredded. 

System manager(s) and address: 

Director of Unemployment and Sickness Insurance 
U.S. Railroad Retirement Board 

844 Rush Street 

Chicago, Illinois 60611 

Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number and claim number of the individual. Before information about 
any record will be released, the System Manager may require the 
individual to provide proof of identity or require the requester to 
furnish an authorization from the individual to permit release of 
information. 

Record access procedures: See Notification section above. 

Contesting record procedures: See Notification section above. 

Recerd source categories: Individual applicant or his authorized 
representative, present and former employers, State and Federal de- 
partments of employment security, Social Security Administration 
and labor organizations. 


System name: Protest and Appeals under the Railroad Unemployment 
Insurance Act—RRB. 


System location: Regional Offices: See Appendix I for addresses. 


Categories of individuals covered by the system: Railroad Employ- 
ees. 


Categories of records in the system: Name. address, social security 
number, employment data, record of investigation on adverse action. 


Authority for maintenance of the system: Section 12(1) of the Rail- 
road Unemployment Insurance Act (45 U.S.C. 362(1)) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. In the event the Board 
has determined to designate a person to be the representative payee 
of an incompetent beneficiary, disclosure of information concerning 
the benefit amount and other similar information may be made to the 
representative payee from the record of the individual. 


b. Identifying information such as full name, address, date of birth, 
social security number, employee identification number, and date last 
worked, may be released to any last employer to verify entitlement 
for benefits under the Railroad Unemployment Insurance Act. 

c. Beneficiary identification, entitlement and benefit rates may be 
released to the Social Security Administration, Bureau of Supplemen- 
tal Security Income, to Federal, State and local welfare or public aid 


NOTICES 


agencies to assist them in processing applications for benefits under 
their respective programs. 

d. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

e. Pursuant to a request from an employer covered by the Railroad 
Unemployment Insurance Act, information regarding the Board’s 
payment of unemployment or sickness benefits, the methods by 
which such benefits are calculated, entitlement data and present ad- 
dress may be released to the requesting employer for the purposes of 
determining entitiement to and rates of private supplemental pension, 
sickness or unemployment benefits and to calculate estimated benefits 
due. 

f. If a request for information pertaining to an individual is made 
by an official of a labor organization of the individual concerning his 
benefit or anticipated benefit may be disclosed to the labor organiza- 
tion official. 

g. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Unemploy- 
ment Insurance Act and may be disclosed during the course of an 
administrative appeal hearing in which such records are relevant to 
the issue. 

h. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether arising by general 
statute or particular program statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in this system of records 
may be referred, as a routine use, to the appropriate agency, whether 
Federal, State, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforcing 
= implementing the statute, rule, regulation or order issued pursuant 
thereto. 

i. Non-medical information in this system of records may be re- 
leased to the attorney representing such individual upon receipt of a 
written letter or declaration stating the fact of representation, subject 
to the same procedures and regulatory prohibitions as the subject 
individual. Medical information may be released to an attorney when 
such records are requested for the purpose of contesting a determina- 
tion either administratively or judicially. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper. 

Retrievability: Name, social security number. 

Safeguards: Only authorized personnel have access to these records 


which are kept in an office that is locked at the close of business 
each day and remains so until start of business the next day. 

Retention and disposal: Destroyed by shredding no later than five 
years after the end of the fiscal year in which originated. 

System manager(s) and address: 

Director of Unemployment and Sickness Insurance 
U.S. Railroad Retirement Board 

844 Rush Street 

Chicago, Illinois 60611. 

Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing, addressed to the System Man- 
ager identified above, including the full name and social security 
number and claim number of the individual. Before information about 
any record will be released, the System Manager may require the 
individual to provide proof of identity or require the requester to 
furnish an authorization from the individual to permit release of 
information 

Record access procedures: See Notification section above. 

Contesting record procedures: See Notification section above. 

Record source categories: Employee, employer and district office 
records. 

System name: Railroad Unemployment and Sickness Insurance Bene- 
fit System—RRB. 

System location: 

U.S. Railroad Retirement Board 

844 Rush Street 

Chicago, Illinois 60611 Regional and District Offices: See 
Appendix I for addresses. 

Categories of individuals covered by the system: Applicants and 
claimants for unemployment and sickness (including maternity) bene- 
fits under the Railroad Unemployment Insurance Act: some railroad 
employees injured at work who did not apply for Railroad Unem- 
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ployment Insurance Act benefits; all railroad employees paid separa- 
tion allowances. 


Categories of records in the system: Information pertaining to pay- 
ment or denial of an individual’s claim for benefits under the Rail- 
road Unemployment Insurance Act: name, address, sex, social securi- 
ty number, date of birth, total months of railroad service (including 
creditable military service), total creditable compensation for base 
year, last employer and date last worked before applying for benefits, 
last rate of pay in base year, reason not working, applications and 
claims filed, benefit payment information for each claim filed, dis- 
qualification periods and reasons for disqualification, entitlement to 
benefits under other laws, benefit recovery information about person- 
al injury claims and pay for time not worked, medical reports, 
placement data, correspondence and telephone inquiries to and about 
the claimant, record of protest or appeal by claimant of adverse 
determinations made on his claims. 


Authority for maintenance of the system: Section 12(l) of the Rail- 
road Unemployment Insurance Act (45 U.S.C. 351, et. seq.). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. Beneficiary identifying 
information may be disclosed to third party contacts to determine if 
incapacity of the beneficiary or potential beneficiary to understand or 
use benefits exists, and to determine the suitability of a proposed 
representative payee. 

b. In the event the Board has determined to designate a person to 
be the representative payee of an incompetent beneficiary, disclosure 
of information concerning the benefit amount and other similar infor- 
mation may be made to the representative payee from the record of 
the individual. 

c. Beneficiary identifying information, address, check rate, date 
and number may be released to the Treasury Department to control 
for reclamation and return of outstanding benefit checks, to issue 
benefit checks, respond to reports of non-delivery and to insure 
delivery of check to the correct address of the beneficiary or repre- 
sentative payee. 

d. Beneficiary identifying information, address, check rate, date 
and number, plus other necessary supporting evidence may be re- 
leased to the U.S. Postal Service for investigation of alleged forgery 
or theft of railroad unemployment/sickness benefit checks. 

e. A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security clear- 
ance, the reporting of an investigation of an employee, the letting of 
a contract, the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

f. Under Section 2(f), the Railroad Retirement Board has the right 
to recover benefits paid to an employee who later receives remunera- 
tion for the same period, therefore, the Railroad Retirement Buard 
may notify the person or company paying the remuneration of the 
Board’s right to recovery and the amount of benefits to be refunded. 

g. Under Section 12(0), the Railroad Retirement Board is entitled 
to reimbursement of sickness benefits paid on account of the infirmity 
for which damages are paid, consequently, the Railroad Retirement 
Board may send a notice of lien to the liable party, and, upon request 
by the liable party, advise the amount of benefits subject to reim- 
bursement. 

h. Records may be disclosed to contractors to fulfill contract 
requirements pertaining to specific activities related to the Railroad 
Unemployment Insurance Act. 

i. Be-eficiary identifying information, rate and entitlement data 
may be released to the Social Security Administration to correlate 
actions with the administration of the Social Security Act. 

j. The last addresses and employer information may be released to 
Department of Health, Education, and Welfare in conjuction with 
the Parent Locator Service. 

k. Benefit rate, entitlement and periods paid may be disclosed to 
the Social Security Administration, Bureau of Supplemental Security 
Income to federal, state and local welfare or public aid agencies to 
assist them in processing applications for benefits under their respec- 
tive programs. 

1. Beneficiary identifying information, entitlement, rate and other 
pertinent data may be released to the Department of Labor in con- 
junction with payment of benefits under the Federal Coal Mine and 
Safety Act. 

m. Beneficiary identifying information and medical evidence may 
be released to State or local agencies required by State or local law 
to be informed of the existence of a legally reportable medical condi- 
tion, when discovered in conntection with an application for disabil- 
ity or sickness benefits. 
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n. Records may be referred to the General Accounting Office for 
auditing purposes and for collection of debts arising from overpay- 
ments under the Railroad Unemployment Insurance Act. 

o. If a request for information pertaining to an individual is made 
by an official of a labor organization, of which the individual is a 
member, information from the record of the individual concerning 
his benefit or anticipated benefit and concerning the method of calcu- 
lating that benefit may be disclosed to the labor organization official. 

p. Pursuant to a request from an employer covered by the Railroad 
Retirement Act or the Railroad Unemployment Insurance Act, infor- 
mation regarding the Board’s payment of unemployment or sickness 
benefits, the methods by which such benefits are calculated, entitle- 
ment data and present address may be released to the requesting 
employer for the purposes of determining entitlement to and rates of 
private supplemental pension, sickness or unemployment benefits and 
to calculate estimated benefits due. 

q. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

r. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Unemploy- 
ment Insurance Act and may be disclosed during the course of an 
administrative appeal hearing in which such records are relevant to 
the issue. 

s. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its function, indicates a 
violation, or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, as a routine use, to-the appropriate agency, whether Federal, 
State, local or foreign, charged with the responsibility of investigat- 
ing or prosecuting such violation or charged with enforcing or im- 
plementing the statute, rule, regulation or order issued pursuant 
thereto. 

t. Non-medical information in this system of records may be re- 
leased to the attorney representing such individual upon receipt of a 
written letter or declaration stating the fact of representation, subject 
to the same procedures and regulatory prohibitions as the subject 
individual. Medical information may be released to an attorney when 
such records are requested for the purpose of contesting a determina- 
tion either administratively or judicially. 

u. Beneficiary identifying information, entitlement data, benefit 
rates and periods paid may be released to the Veterans Administra- 
tion to verify continued entitlement to benefits. 

v. Identifying information such as full name, social security 
number, employee identification number, date last worked, occupa- 
tion, and location last worked may be released to any last employer 
to verify entitlement for benefits under the railroad Unemployment 
Insurance Act. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper, magnetic tape and microforms, 
Retrievability: Social Security number (claim number) and name. 


Safeguards: Records are maintained in areas not accessible to the 
public and are not permitted to be removed from headquarters with- 
out authorization. 


Retention and disposal: Paper-transferred to the Chicago Federal 
Records Center one year after the end of the benefit year during 
which the case was closed. Destroyed by the General Services Ad- 
ministration five years after the end of the benefit year. In appeal 
cases, retention is permanent. In benefit recovery cases, the file is 
transfered to the Federal Records Center if there has been no recent 
activity; the file is not destroyed until five years after recovery has 
been completed. Magnetic tape-destroyed ten years after the end of 
the benefit year. Microforms-destroyed ten years after the end of the 
benefit year. 


System manager(s) and address: 
Director of Unemployment and Sickness Insurance 
U.S. Railroad Retirement Board 
844 Rush Street 
Chicago, Illinois 60611 
Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number and claim number of the individual. Before information about 
any record will be released, the System Manager may require the 
individual to provide proof of identity or require the requester to 
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furnish an authorization from the individual to permit release of 
information. 


Record access procedures: See Notification section above. 
Contesting record procedures: See Notification section above. 


Record source categories: Applicant, claimant or his representative, 
physicians, employers, unemployment claims agents, labor organiza- 
tions, Federal, State, and local government agencies, all Railroad 
Retirement Board files, insurance companies, attorneys, congressmen, 
liable parties (in personal injury cases), funeral homes and survivors 
(for payment of death benefits). 


System name: Payroll Record System—RRB. 
System location: 
U.S. Railroad Retirement Board 
844 Rush Street 
Chicago, Illinois 60611 


Categories of individuals covered by the system: Railroad Retire- 
ment Board employees. 


Categories of records in the system: Time, leave, and payroll infor- 
mation. 


Authority for maintenance of the system: Pay Acts as amended. 


Routine uses of records maintained in the system, including categories 
of users and the purposes of such uses: a. Salary and tax information 
may be disclosed to Internal Revenue Service. State and city taxing 
authorities for tax purposes. 


b. Service history including pay, benetits, salary deductions for 
retirement, and other information necessary may be disclosed to Civil 
Service Commission for use in computation of civil service annuities 
and to carry out its Government-wide personnel management func- 
tions. 

c. Computer check issue tapes may be released to the Department 
of Treasury for issuance of salary checks. 

d. Identification information, check number, data and amount, plus 
other supporting evidence may be forwarded to the U.S. Postal 
Service for investigation of alleged forgery or theft of salary checks. 

e. The last addresses and employer information may be released to 
Department of Health, Education, and Welfare in conjunction with 
the Parent Locator Service. 

f. Records may be disclosed to the General Accounting Office for 
auditing purposes. 

g. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, crinimal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, as a routine use, to the appropriate agency, whether Federal, 
State, local or foreign, charged with the responsibility of investigat- 
ing or prosecuting such violation or charged with enforcing or im- 
plementing the statute, rule, regulation or order issued pursuant 
thereto. 

h. A copy of the employee’s Form W-2, Wage and Tax Statement, 
or other similar form containing the name, social security number 
taxable earnings and amounts withheld, may be released to the State, 
city or other local jurisdiction which is authorized to tax the employ- 
ee’s compensation in accordance with a withholding agreement be- 
tween the State, city or other local jurisdiction and the Department 
of the Treasury, or in absence thereof, in response to a written 
request from an appropriate official of the taxing jurisdiction to the 
Director of Budget and Fiscal Operations, U.S. Railroad Retirement 
Board, 844 Rush Street, Chicago, Illinois 60611. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper, tape and microfilm. 
Retrievability: Social security number and name. 


Safeguards: Housed in secured building and maintained in areas not 
accessible to the public; information released only at employee’s 
request or to approved Federal and local authorities. 


Retention and disposal: Consolidated pay tapes, first two master 
tapes, and last two master tapes for each year: Destroy record three 
years after close of calendar year in which prepared by erasing tape. 
Security record—current check issue tape. Dispose when National 
Personnel Records Center receives second subsequent document cov- 
ering same type of payment. Paper: destroyed after four years. Mi- 
crofilm: retained until replaced by a new record, usually within one 
year. 

System manager(s) and address: 


Director of Budget and Fiscal Operations 


NOTICES 


U.S. Railroad Retirement Board 
844 Rush Street 
Chicago, Illinois 60611 


Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number of the individual. Before information about any record will 
be released, the System Manager may require the individual to pro- 
vide proof of identity or require the requester to furnish an authori- 
zation from the individual to permit release of information. 


Record access procedures: See Notification section above. 
Contesting record procedures: See Notification section above. 


Record source categories: Railroad Retirement Board employees 
personnel action, time and attendance reports, deduction authoriza- 
tions. 


System name: Health Insurance and Supplementary Medical Insur- 
ance Enrollment and Premium Payment System (MEDI- 
CARE)—RRB. 


System location: 
U.S. Railroad Retirement Board 
844 Rush Street 


Chicago, Hlinois 60611 District and Regional Offices—See 
Appendix I for addresses. 


Categories of individuals covered by the system: Qualified Railroad 
Retirement beneficiaries who are eligible for medicare coverage, at- 
tending physicians, chiropractors and physicial therapists. 


Categories of records in the system: Claim number, social security 
number, name, address, type of beneficiary under the Railroad Re- 
tirement Act, date of birth, method of Supplementary Medical Insur- 
ance premium payment, enrollment status, amount of premium, paid- 
thru date, third party premium payment information, coverage juris- 
diction determination, direct premium billing and premium refund 
accounting, correspondence frum beneficiaries, physicians suspected 
of overutilization and those suspended from payment by Medicare. 


Authority for maintenance of the system: Section 7(d) of the Rail- 
road Retirement Act of 1974 (45 U.S.C. 23if(d)). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

a. Beneficiary identification, enrollment status and premium deduc- 
tions information may be released to the Social Security Administra- 
tion and the Health Care Financing Administration to correlate ac- 
tions with the administration of Title II and Title XVIII (MEDI- 
CARE) of the Social Security Act. 

b. Beneficiary identification may be disclosed to third party con- 
tacts to determine if incapacity of the beneficiary or potential benefi- 
ciary to understand or use benefits exists, and to determine the 
suitability of a proposed representative payee. 

__c. In the event the Board has determined to designate a person to 
be the representative payee of an incompetent beneficiary, disclosure 
of information concerning the benefit amount and other similar infor- 
mation may be made from the record of the individual to the repre- 
sentative payee. . 

d. Data may be disclosed to Department of Health, Education, and 
Welfare for reimbursement for work done under reimbursement pro- 
visions of Title XVIII of the Social Security Act, as amended. 

e. Jurisdictional clearance, premium rate, coverage election, paid- 
thru date, and amounts of payments in arrears may be released to the 
Social Security Administration and the Health Care Financing Ad- 
ministration to assist that agency in administering Title XVIII of the 
Social Security Act. cs 

f. Beneficiary identification, premium rate and paid-thru date may 
be released to effect state buy-in and third party premium payments. 

g. Payment data may be disclosed to consultants to determine 
reasonable charges for hospital insurance payments in Canada. 

h. Entitlement data may be disclosed to primary beneficiaries re- 
garding secondary beneficiaries (or vice versa) when the addition of 
such beneficiary affects entitlement. 

i. Records may be released to contractors to fulfill contract re- 
quirements pertaining to specific activities related to the Railroad 
Retirement Act and Social Security Act, as amended. 

j. The last addresses information may be disclosed to Department 
of Health, Education, and Welfare in conjunction with the Parent 
Locator Service. 

k. Beneficiary identification, entitlement data and rate information 
may be referred to the Department of State and embassy officials to 
aid in the development of applications, supporting evidence and the 
continued eligibility of beneficiaries and potential beneficiaries living 
abroad. 
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1. Records may be released to the General Accounting Office for 
auditing purposes and for collection of debts arising from overpay- 
ments under Title XVIII of the Social Security Act, as amended. 

m. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

n. Pursuant to a request from an employer covered by the Railroad 
Retirement Act or the Railroad Unemployment Insurance Act,“infor- 
mation regarding the Board’s determination of medicare entitlement, 
entitlement data and present address may be released to the request- 
ing employer for the purposes of determining entitlement to and rates 
of supplemental benefits payable under private employer welfare 
benefit plans. 

o. If a request for information pertaining to an individual is made 
by an official of a labor organization of which the individual is a 
member and the request is made on behalf of the individual, informa- 
tion from the record of the individual concerning his entitlement to 
medicare may be disclosed to the labor organization official 

p. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Retirement 
Act, or Social Security Act and may be disclosed during the course 
of an administrative appeal hearing which such records are relevant 
to the issue. 

q. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arsing by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, as a routine use, to the appropriate agency, whether federal, 
state, local or foreign, charged with the responsibility of investigating 
or prosecuting such violation or charged with enforcing or imple- 
menting the statute, rule, regulation or order issued pursuant thereto. 

r. Information in this system of records may be released to the 
attorney representing such individual in connection with the individ- 
ual’s claim for bénefits under the Railroad Retirement Act and Title 
XVIII of the Social Security Act, as amended, upon receipt of a 
written letter or declaration stating the fact of representation, subject 
to the same procedures and regulatory prohibitions as the subject 
individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper, magnetic tape and microfilm. 
Retrievability: Claim number, social security number, full name. 


Safeguards: Records are maintained in areas not accessible by the 
public and are not permitted to be removed from headquarters with- 
out authorization. 


Retention and disposal: Paper: Computer printouts are retained for 
three months, then shredded; applications materials in individual 
claim folders with records of all actions pertaining to the payment or 
denial of claims are shredded 25 years after the date of last payment 
or denial activity. Magnetic tape: Updated weekly; obsolete tape 
written over. Microfilm: Retained for 18 months then shredded. 

System manager(s) and address: 

Director of Retirement Claims 
U.S. Railroad Retirement Board 
844 Rush Street 

Chicago, Illinois 60611 


Notification procedure: Requests for information regarding an indi- 
vidual’s records should be in writing addressed to the system Man- 
ager identified above, including the full name and social security 
number and claim number of the individual. Before information about 
any record will be released, the System Manager may require the 
individual to provide proof of identity or require the requester to 
furnish an authorization from the individual to permit release of 
information. 


Record access procedures: See Notification section above. 
Contesting record procedures: See Notification section above. 


Record source categories: Applicant (the qualified railroad benefici- 
ary), his/her representative, Social Security Administration. Health 
care financing Administration, The Travelers Insurance Company, 
federal, state or local agencies, third party premium payers, all other 
Railroad Retirement Board files, physicians. 

System name: Federal Employee Incentive Awards System—RRB. 

System location: 

U.S. Railroad Retirement Board 


844 Rush Street 
Chicago, [ilinois 60611 


Categories of individuals covered by the system: Railroad Retire- 
ment Board employees who have submitted suggestions or have been 
nominated for awards. 


Categories of records in the system: Employee suggestions, special 
achievement awards, quality increase awards, public service awards, 
government-sponsored awards. 


Authority for maintenance of the system: Chapter 45, Title 5, U.S. 
ode. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. Information may be 
released to the public media for public relations purposes. 

b. Records may be disclosed to the General Accounting Office for 
auditing purposes. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper. 


Retrievability: System indexed by number assigned when sugges- 
tion or nomination is received. Suggestions are cross-referenced by 
name of suggester and subject of suggestion. 


Safeguards: Only authorized staff has access to the files. 

Retention and disposal: Denied suggestions are purged and de- 
stroyed 5 years after denial date. Adopted suggestions are retained 
permanently as are all special achievement and quality increase rec- 
ommendations. 

System manager(s) and address: 

Chairman, Incentive Awards Committee 
U.S. Railroad Retirement Board 

844 Rush Street 

Chicago, Illinois 60611 


Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number of the individual. Before information about any record will 
be released, the System Manager may require the individual to pro- 
vide proof of identity or require the requester to furnish‘ an authori- 
zation from the individual to permit release of information. 


Record access procedures: Sea Notification section above. 
Contesting record procedures: See Notification section above. 


Record source categories: Suggestion or award submitted by sug- 
gester or nominator. Suggestions submitted by employees: recom- 
mendations for award submitted by supervisory personnel. 


System name: Social Security Benefit Vouchering System—RRB. 
System location: U.S. Railroad Retirement Board. 
844 Rush Street 
Chicago, Illinois 60611 


Categories of individuals covered by the system: Applicants after 
December 31, 1974, for benefits under Title II of the Social Security 
Act who have completed ten years of creditable service in the 
railroad industry, the spouse or survivor of such an individual. 


Categories of records in the system: Name, address, social security 
number, type and amount of benefit, suspension and termination 
information. 


Authority for maintenance of the system: Section 7(b)(2) of the 
Railroad Retirement Act of 1974 (45 U.S.C. 231f(b)(2)) 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. Benefit rate information 
may be disclosed to primary beneficiaries regarding secondary benefi- 
ciaries (or vice versa) when the addition of such beneficiary affects 
either the entitlement or benefit payment. 


b. In the event the Board has determined to designate a person to 
be the representative payee of an incompetent beneficiary, disclosure 
of information concerning the benefit amount and other similar infor- 
mation may be made to the representative payee from the record of 
the individual. 

c. Benefit rates, names and addresses may be released to the Treas- 
ury Department to control for reclamation and return of outstanding 
benefit checks, to issue benefit checks, act on reports of non-delivery, 
and to insure delivery of check to the correct address of the benefici- 
ary or representative payee. 

d. Beneficiary’s name, address, check rate and date plus supporting 
evidence may be released to the U.S. Postal Service for investigation 
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of alleged forgery or theft of railroad retirement or social security 
benefit checks. 

e. Beneficiary’s name, effective date, benefit rate and months paid 
may be disclosed to the Veterans Administration to verify continued 
entitlement to benefits. 

f. Benefit rates and effective dates may be disclosed to the Social 
Security Administration, Bureau of Supplemental Security Income, 
to Federal, State and local welfare or public aid agencies to assist 
them in processing applications for benefits under their respective 
programs. : 

g. Last addresses information may be disclosed to the Department 
of Health, Education, and Welfare in conjunction with the Parent 
Locator Service. 

h. Benefit rates, entitlement and other necessary information may 
be released to the Department of Labor in conjunction with payment 
of benefits under the Federal Coal Mine and Safety Aci. 

i. Pursuant to a request from an employer covered by the Railroad 
Retirement Act or the Railroad Unemployment insurance Act, infor- 
mation regarding the Board’s payment of benefits, the methods by 
which such benefits are calculated, entitlement data and present ad- 
dress may be released to the requesting employer for the purposes of 
determining entitlement to and the rates of private, supplemental 
pension benefits and to calculate estimated benefits due. 

j. If a request for information pertaining to an individual is made 
by an official of a labor organization of which the individual is a 
member and the request is made on behalf of the individual, informa- 
tion from the record ‘of the individual concerning his benefit or 
anticipated benefit and concerning the method of calculating that 
benefit may be disclosed to the labor organization official. 

k. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

1. Information maybe released to contractors to fulfill contract 
requirements pertaining to specific activities related to the Railroad 
Retirement Act. 

m. Records may be disclosed to the General Accounting Office for 
auditing purposes and for collection of debis arising from overpay- 
ments under Title II of the Social Security Act, as amended. ; 

n. Records may be disclosed in a court proceeding relating to any 
claims for benefits by the beneficiary under the Railroad Retirement 
Act and may be disclosed duriig the course of an administrative 
appeal hearing in which such records are relevant to the issue. 

o. In the event that this system of records, maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, as a routine use, to the appropriate agency, whether federal, 
state, local or foreign, charged with the responsibility of investigating 
or prosecuting such violation or charged with enforcing or imple- 
menting the statute, rule, regulation or order issued pursuant thereto. 

p. Information in this system of records may be released to the 
attorney representing an individual in connection with that individ- 
ual’s claim for benefits under the Railroad Retirement Act or Title IT 
of the Social Security Act, as amended, upon receipt of a written 
letter or declaration stating the fact of representation, subject to the 
—_ procedures and regulatory prohibitions as the subject individu- 
al. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: . 

Storage: Paper, magnetic tape and microforms. 

Retrievability: Social security account number, full name. 

Safeguards: Paper and microforms: maintained in areas not accessi- 
ble to the public, offices are locked during non-business hours. Mag- 
netic tape: computer and computer storage rooms are restricted to 
authorized personnel. 

Retention and disposal: Paper: Individual claim folders with rec- 
ords of all actions pertaining to the payment of claims are shredded 
25 years after the date of last payment or denial activity. Other paper 
listings are destroyed one year after date of issue, except for accounts 
receivable listings which are desiroyed only after General Account- 
ing Office audit. Magnetic tape: Tapes are updated at least monthly, 
writing over obsolete data. Microforms: Originals are kept for five 
years; duplicates for one year: destroyed by shredding. 

System manager(s) and address: 

Director of Retirement Claims 
U.S. Railroad Retirement Board 
844 Rush Street 


NOTICES 


Chicago, Illinois 60611 


Notification procedure: Requests for information regarding. an indi- 
vidual’s records should be in writing addressed to the System Man- 
ager identified above, including full name and social security number 
of the individual. Before any information about any record will be 
released, the System Manager may require the individual to provide 
proof of identity or require the requester to furnish an authorization 
from the individual to permit release of information. 


Record access procedures: See Notidication section above. 
Contesting record procedures: See Notification section above. 
Record source categories: Individual applicant or his or her author- 
ized representative, the Social Security Administration, other record 
systems maintained by the Railroad Retirement Board.s 
System name: MEDICARE: Part B (Supplementary Medical Insur- 
ance) Payment System—Contracied io The Travelers Insurance 
Company—RRB. 
System location: 
Main Ojfice: The Travelers Insurance Company 
One Tower Square 


Hartford, Connecticut 06115 
Regional Offices: See Appendix II for addresses. 


Categories of individuals covered by the system: Qualified railroad 
retirement beneficiaries covered by MEDICARE, Part B, who file 
claims under the medical insurance program. 


Categories of records in the system: Name, health insurance claim 
number, address, telephone number, description of illness and treat- 
ment pertaining to claim, indication of other health insurance or 
medical assistance pertinent to claim, date(s) and place(s) of physician 
service, description of medical procedures, services, or supplies fur- 
nished, nature of iliness(es), medical charges name, address and tele- 
phone of physician, Part B entitlement date, Part B deductible status. 


Authority for maintenance of the system: Section 7(d) of the Rail- 
rgad Retirement Act of 1974 (45 U.S.C, 231f(d)). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: 

a. In the event the Board has determined to designate a person to 
be the representative payee of an incompetent beneficiary, disclosure 
of information concerning the benefit amount and other similar infor- 
mation may be made to the representative payee from the record of 
the individual. 

b. Information regarding payments and deductibles may be re- 
leased to the Social Security Administration for use in administering 
title XVIII of the Social Security Act, as amended, and to establish, 
audit, and maintain account and vouchering records. 

c. Records may be disclosed in a court proceeding relating to any 
claims for benefits under Title XVIII of the Social Security Act, as 
amended and may be disclosed during the course of an appeal hear- 


ing. 

d. Records may be disclosed to the General Accounting Office for 
auditing purposes and for collection of debts arising from overpay- 
ments under Title XVIII of the Social Security Act. 

e. Disclosure may be made to a congressional office from the 
record of an individual in response to an inquiry from the congres- 
sional office made at the request of that individual. 

f. Pursuant to a request from an employer covered by the Railroad 
Retirement Act or the Railroad Unemployment Insurance Act, infor- 
mation regarding the status of a qualified railroad retirement benefi- 
ciary’s enrollment in Medicare and premium payment status may be 
released to the requesting employer for the purposes of coordinating 
employee supplemental welfare benefits. 

g. If a request for information pertaining to an individual is made 
by an official of a labor organization of which the individual is a 
member and the request is made on behalf of the individual, informa- 
tion from the record of the individual concerning his entitlement and 
premium status may be disclosed to the labor organization official. 

h. In the event that this system of records maintained by the 
Railroad Retirement Board to carry out its functions, indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or partic- 
ular program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in this system of records may be re- 
ferred, as a routine use, to the appropriate agency, whether Federal, 
State, local, or foreign, charged with the responsibility of investigat- 
ing or prosecuting such violation or charged with enforcing or im- 
plementing the statute, rule, regulation, or order issued pursuant 
thereto. 
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i. Information in this system of records may be released to the 
attorney representing an individual in connection with that individ- 
ual’s claim for benefits under the Railroad Retirement Act or Title 
XVIII of the Social Security Act, as amended, under receipt of a 
written letter or declaration stating the fact of representation, subject 
to the same procedures and régulatory prohibitions as the subject 
individual. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper, magnetic tape and microforms. 
Retrievability: Health insurance claim number, name. 


Safeguards: The Travelers Insurance Company is bound by the 
contract set forth by the Railroad Retirement Board which contains 
specific instruction regarding its responsibility in claim information 
handled and released. It is also bound by the same regulations re- 
garding disclosure and security of information as the Board itself. 


Retention and disposal: Each Travelers’ office retains material for 
27 months. At the end of 27 months the material is sent to the 
Federal Records Center. After 2 years the Federal Records Center 
destroys the material. 


System manager(s) and address: 
Director of Retirement Claims 
U.S. Railroad Retirement Board 
844 Rush Street 
Chicago, Illinois 60611 | 


Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
number and claim number of the individual. Before information about 
any record will be released, the System Manager may require the 
individual to provide proof of identity or require the requester to 
furnish an authorization from the individual to permit release of 
information. 


Record access procedures: See Notification section above. 
Contesting record procedures: See Notification section above. 


Record source categories: Claimant, his authorized representative or 
his/her survivors, the Social Security Administration, physicians, 
hospitals. 

Appendix II: Railroad Part B Regional Offices 

Regions, and States and Territories in Region 

Southeastern 

P.O. Box 10066 
Augusta, GA 30903 
Phone (404) 736-4451 

Alabama, District of Columbia, Florida, Georgia, Kentucky, Mary- 
land, Mississippi, North Carolina, Puerto Rico, South Carolina, Ten- 
nessee, Virgin Islands, Virginia, and West Virginia 

Northeastern 

P.O. Box 395 
Albany, NY 12201 
Phone (518) 459-8900 

Connecticut, Delaware, Maine, Massachusetts, New Hampshire, 
New Jersey, New York, Pennsylvania, Rhode Island, and Vermont. 

North Central 

2200 East 170th Street 
Lansing, IL 60438 
Phone (312) 895-0700 

Illinois, Indiana, Iowa, Michigan, Minnesota, North Dakota, Ohio, 

South Dakota, and Wisconsin. 


South Central 
P.O. Box 5493 
Dallas, TX 75222 
Phone (214) 272-6560 
Arkansas, Colorado, Kansas, Louisiana, Missouri, Nebraska, New 
Mexico, Oklahoma, and Texas 
Western 
P.O. Box 30050 
Salt Lake City, UT 84125 
Phone (801) 486-3161 
Alaska, Arizona, California, Hawaii, Idaho, Montana, Nevada, 
Oregon, Utah, Washington, and Wyoming. 
System name: Medical Examiner’s Index—RRB. 
System location: District Offices: See Appendix I for addresses. 


Categories of individuals covered by the system: Physicians who 
have agreed to examine applicants. 


Categories of records in the system: Physician’s name, address, 
telephone number, medical field and specialties, special equipment 
availabie, fees, names of those examined and dates of examinations. 


Authority for maintenance of the system: Section 7(b)(6) of the 
Railroad Retirement Act of 1974 (45 U.S.C. 231f(b)(6)) Section 12(1) 
of the Railroad Unemployment Insurance Act (45 U.S.C. 362())). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: In the event that this 
system of records, maintained by the Railroad Retirement Board to 
carry out its functions, indicates a violation or potential violation of 
law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regula- 
tion, rule or order issued pursuant thereto, the relevant records in 
this system of records may be referred, as a routine use, to the 
appropriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, rule, regula- 
tion or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper. 

Retrievability: Name of physician. 


Safeguards: Kept in a special; separate file in an area of the office 
accessible only to district office employees. The office is locked 
during non-business hours. 

Retention and disposal: Maintained indefinitely; cards will be re- 
moved and destroyed upon request of the doctor. If the physician’s 
service has proved to be too slow or otherwise unsatisfactory, the 
record is destroyed by shredding. 

System manager(s) and address: 

Director of Retirement Clains 
U.S. Railroad Retirement Board 
844 Rush Street 

Chicago, Illinois 60611 

Notification procedure: Requests for information regarding an indi- 
vidual’s record should be in writing addressed to the System Man- 
ager identified above, including the full name and social security 
account number of -the individual. Before information about any 
record will be released, the System Manager may require the individ- 
ual to provide proof of identity or require the requester to furnish an 
authorization from the individual to permit release of information. 

Record access procedures: See Notification section above. 

Contesting record procedures: See Notification section above. 

Record source categories: Physician. 

[FR Doc. 78-26409 Filed 9-25-78; 8:45 am] 
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